AIMUHHCTpanus
MYHHIMOAIBHOIO paifoHa
Cepruesckuii
Camapcko#t o6macTu

HHOCTAHOB/JIEHUE

«OF» 72 2022r,
N_ 7399

06 YTBep#jIeHHH
AIMHHHCTPaTHBHOTO periiamenTa
OPEIOCTAB/ICHHA MYHHUHIATILHOT
yeayru «Beinaua paspemenmii na

npaso BBIPYOKH 3eJIeHbIX
HacaIeHui» Ha TePPHTOPHH
MYHHIMOAJIBHOTO paiiona

Cepruesckuii Camapckoii o61acrn

B coorsererBuu ¢ DefiepansHbIM 3aK0HOM 0T 06. | 0.2003r. Ne 131-®3 «O6 00IITHX
NPHHUHNEX OPTaHH3allid  MECTHOLO camoynpasiieHus B Poccuiickoii Deneparnumy,
DesepalbHBIM 3aKOHOM OT 27.07.2010r. Ne 210-03 «00 oprammsamnu TIpeIoCcTaBIeHUd
TOCYNIAPCTBEHHBIX W MYHUIIHIIATbHETX yeayr, IMocranosnennem Tlpasurescrsa PO 0T
20.07.2021r. Ne 1228 «O6 yrsepaaenun [lpapun  paspaGotku w YTBEpKAeHHA
dIMHHHCTPATHBHLIX — pPEraMeHTOB MPEIOCTABIIEHHA  I'OCY,IapCTBEHHEBIX YCIyr, o
BHECCHMM M3MEHEHMH B HEKOTOPEIE aKThI Ipasutensersa Poceuitcxoit Denepaiun u
HPH3HAHWK YTPATHBUIAMH CHIY HCKOTOPEIX 4KTOB M OTHACIBHBIX MONONKEHHH aKTOR
[IpaBurenncrra Poccuiickoi Denpeparmmy, IMOCTAHOBJIEHUEM AIMHHHCTPALMH
MyHULMOANbHOr0 paiiona Cepruesckuit No 1189 o 23.10.2013r. «06 YTBEPIKICHHM
Hopsiaka paspaGotkn, COrMacoBaHus W YTBepHkeHHA AAMHHUCTPATHBHLIX PeriaMeHToR
[IPE10CTABNEeHHS MYHHUMITAILHBIX YEIYD», B UeIX obecredeHus IpUHIMTa OTKPBITOCTH
1 obuenocTynHoCTH HHQOpPMaMH o IIPEAOCTABICHHH  MYHMLIHIIANBHBIX yeayr
HACEICHUI0 M IIPUBEJICHUA HOPMATHBHBLIX IIPABOBLIX  aKTOB OPraHOB MECTHOI'o
CaMOYIPaBICHHS  MYHWIIHNATbHOIO pationa CeprueBckmii B COOTBETCTBHE ¢
ACHCTBYIOIIMM 3aKOHOMATENLCTBOM,  aJMHHHCTpAlMs MYHHUHTIANBHOTO  paiioHa
Cepruesckuit

[IOCTAHOBJISIET:

1. Y1Bepauts AIMHHHCTPaTHBHBI] PEIIIAMEHT NPe/I0CTaBICHHS MYHHIMIATBHO}
yemyrn  «Belmaya  paspeuenuii  pa TIPABO  BRIPYOKH  3€JIeHbIX HACAKICHUA» Ha



M

TEPPHTOPHH  MYHHLMIIATBHOIO paiiona Cepruesckuii Camapckoit ofnactu cornacho
[punoxennto No] k HacroAwemy ITocranosnenuso.

2. Ilpusnate yTpatupmmmy CHILY:

- TIOCTaHOBIEHMe aAMUHUCTpALHy MYHULHIIATBHOTO  palfoHa Cepruesckuii
Camapckoii ofnactu or 31.03.2016r. No345 «O6 YTBEPHIACHUH AIMUHHCTPATHBHOTO
PErIaMenTa npenocTasaeHus AIMUHHCTPaUHEeH MYHHIUIANLHOO pafiona Cepruesckuii
MYHHUHIIATBHOH YeIyra «Brijaua PaspellleHHH Ha CHOC 3e/IeHbIX HaCaM IEHUH»

- TIOCTAHOBJIGHHE  aJIMHHUCTPALIUK MYHHUMIATBHOTO  paifoHa  CeprueBckuii
Camapcxoit o6mactu ot 08.08.2017r No957 «O BHecenun usmeHenuii g [Tpunoxenue No |
K IMocranosnenuio AIMUHUCTPALIAKM MYHHLMTIATEHOTO pajiona Cepruesckuit Ne 345 or
31.03.2016 roma «O6 YTBEPKIACHUH ANIMHHUCTPaTHBHOIO peryaMeHTa I1PeJI0CTaBIC HHS
dAMHHUCTPAlMEH MYHHIIMIAIBHOIO paidoHa CeprueBckuii MYHHUMIATBHOH  yenyru
«Brinaua Pa3penIcHHi Ha CHOC 3eIeHLIX HACAKICHHI»

- [OCTaHOBICHHE  aIMHHHCTpAIHH MYHHLHIIATIBHOTO  paifoHa Cepruesckuii
Camapckoii o6nacta ot 14.01.2019 r. Ne27 «O BHeceHHH W3MeHeHHi] B NOCTAHOBIEHHE
4AMUHHCTPALNKM MYHHUHIAIBHOTO paifoHa Cepruesckuit Ne 345 ot 31.03.2016 r. «0o
YTBEPHKIACHHN AIMHHHCTPATHBHOIO PErIaMeHTa mnpemocTaBiieHHs aIMUHHCTpaLHeii
MyHUIHIaTbHOro paiona Cepruesckuiz MYHHUMIIATBHOW yenyrd «Brigaya paspereHui
Ha CHOC 3e/IeHBIX HacaXIeHH .

3. Oraeny skonoruuy, IIPHPOIHBIX PECYPCOB H 3eMeIbHOTO KoHTposst KoHTponsuoro
YIpaBICHUA AIMHHHCTpamuu MYHHIHIIATBHOIO pafiona Cepruesckwmii Camapckoit
00/1aCTH PYKOBOICTBOBATLCS B pabotre HacTosuum [TocTanoBaeHMen.

=3 Omy6mukoBate  HacTosmee locranosnenne B rasere «Cepruesckuii
BECTHHK» W pa3sMecTHTs Ha o(uUHATEHOM cajite AIMHHHCTPaUHH MYHHUMIAILHOTO
pationa Cepruesckuii B cetn HHTEPHET,

3. Hacrosamee Ilocranosnenue BCTYTIAET B CHIIy CO IHS €ro ohUIHaTEHOTO
OImyOIHKOBa M,
6. Kontpons 3a Beimonmenmenm HacTosmero IloctaHoBNeHHs BO3TOKHTE Ha

HauanbHuka OtTaena  skonoruy, [IPHPOJIHBIX  PECYPCOB M 3eMelbHOro KOHTpOIIs
Konrponsnoro YUPaBJICHUA AIMUHHCTpaIHy MYHHIMIALHOTO paffona Cepruepckuii
Camapckoii o61acti Crpensuosy U. I1.
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A, C. Arpukosa



IMpunomenue No|

K TIOCTAHOBNEHAIO aIMHHHCTPALHH
MYHHUHIATEHOTO paifona Cepriesckuii
Camapckoit ofinacri

NelBor « OF 4 2020r,

ANMHHHCTPATHBHBII per.amMent

NpeloCTaABICHH MYHH UHNAILHO Yeayru «Boinaqa paspemennii na
NpaBo BLIPYOKH 3e/1eHBIX HacaKIeHHi» HA TEPPHTOPHH MYHHIHOANBHOO

paiiona Cepruepckmii Camapcekoii o6aacrn

Ornasienue

Paznen 1. Obuime nonomxenus

L. Tlpeamer peryamposamus AIMHHUCTPATUEHOTO permaMeHTa

2. Kpyr 3assurenei

3. TpeGosamns k HOpANKY — HHpOpMHpOBaums o NpelocTaBIe HuH
MYHHIHITATBHOR yCiyTrH

Pasnen II. Crangapr NIPEOCTABIeHHS MYHHIMTIATBHOL] YCIYIH

4. Haumenoanue MYHHIHUATLHON YCayTH

5. Haumenoganne OpraHa MeCTHOTO caMoyIpaBleHHs, TIpeNloCTaBIs IO o
MYHHUMTIATBHYIO yCIyTy

6. Onncanue pesynprara Ipe/loCTaBIIeHHA MYHHHAIBHON YCIYIH

7. Cpok npegocrasienus MYHHUHIATLHON ye1yTu

8. [paBoBsie ocHOBanms AL NPENOCTABIEHHS MYHHIMTATbHON YCIYI|

9. Hcuepnbisaromyii TICPEYCHL  TOKYMECHTOB,  HeOGXOIUMbLX 114
NIPEOOCTaBICHHS MYHHALIMTAIBEHOLN VCITYTH

10.  Hcyepneisaromui [EPEYCHb OCHOBaHWE ams oTkasa p opueMe
JOKYMEHTOB
I'l. Meuepnpisaroumii [ICpeHCHL OCHOBAHWI 119 OTKaza R NnpenocTaBIe N
MYHHUIHIIATBHON YCIyTH
12, Tlopsmok, PasMep 1 OCHOBaHHUS B3HMAaHHY POCY 1apCTBEHHOMH MMOMITHH ]
HIIH HHOH OTLIATRI, B3UMaeMoii 3a lpe/locTaBlieHHe MYHHLIHIATLHOI YCIYTH
13. Maxkcumanpubrii CPOK OKHAHMS B O4CpPCIH NPH 11071a4e 3asBHTeneM
3arpoca O MNpemoCTaBIeHHH MYHHUIHNATLHOH  YCIYyrd M npw MONYYeHHH
Pesy/IbTaTa MpefoCTaBIeHHsS MYHHLUTAIEHO YCIYTH
14, Cpox PETUCTPallMK  3ampoca 3asBuTens o NpeJlocTaB/IeHHH
MYHHUHNATBEHONR YCIYIH, B TOM HHCIIE B 37IeKTPOHHOI opme _
15, Tpeboanus x HOMELICHHAM, B  KOTOPBIX [IpeocTasiigercs
MYHHLMNATEHAs yCiyTa
16. Ilokazarenn AOCTYITHOCTH W KauecTBa MY HHIHIATEHOI] YCIYTH
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17. MiHble TpeGoBanus K npeocTaBienuo MYHUUHOANIBHOH yCIIyTH

Pasgen 111 CocTas, nocmenoBaTensHOCTE U CPOKH  BEITIOIHEeHHS
AIMHHHCTPATUBHEIX TIPOLEYD

18. Heuepnisisaronmmii NEPEUCHE aIMHHHCTPATHBHBIX TPOLEIYD

19.  Tlepeuens AIMHUHHCTPaTHBHEIX — mpouemyp  (nedicTsui) pH
NPEIOCTABICHIN MYHHIIMOATBHOMN YCIYTH B 21EKTPOHHOI thopme

20. Tlopsanox ocymecrsienus 4AMHHHCTPATUBHEIX Npouenyp (medicTsuii) B

3NEKTPOHHOH dopme

Pazpmen IV. ®opwmul KOHTPO/IA 38 HCMOTHCHHEM aIMWHHCTPaTHBHOTO
periaMenTa

21.  Tlopamok ocymecTieHuUs TEKYIIETO KOHTpONA 3a coOmojeHWeM u
HCIIOTHCHUEM ~ OTBETCTBEHHBIMH  [IOJKHOCTHBIMH  JTHHAMH MOJIOKeHHH
PCIIIAMEHTA M MHBIX HOPMATHBHBLIX [IPABOBBIX AKTOB, YCTAHaBI/IMBAROILHX
TpeOoBaHUA K TIPEHOCTABIEHHIO MYHHOWUNAIBHOH YCAYTH, a TaKke
NPHHATHEM HMH pelleHui

22, Tlopsmox wu [IEPHOAHYHOCTE  OCYLIECTBIEHHSN  IUIAHOBRIX M
BHCIUTAHOBBIX ~ MPOBEPOK  MOMHOTEI M KAauecTBa NIPeJOCTaRIEHHS
MYHHUMITATBHOH YCIYTH, B TOM H9HCIE TMOPSIOK H dopmel KonTpons 3a
HONHOTON U Ka4eCTBOM [peloCTaB/leHHs MYHWIHIAIBHONH yCITyri

23. OTBETCTBEHHOCTE  JIOMKHOCTHELX JAAI 33 peleHHs H JIcHCTBUA
(OesmefictBre),  npuHMMaemble (ocymecrsnsiemsle) wMH B xome
IIPE/IOCTABIEHHS MyHULMNIANBHOMA YC/IyTH

24. Tpebosanus TOpAAKY H (dopMaM KOHTpomst 3a NIPEIOCTABIE HHEM
MYHHIMIOATBHOH  YCIYrH, B TOM YuHCle co CTOPOHBI TIpa)KmaH, ux
o0beIHHEeHHH 1 OpraHH3aLHi

Pasgen V. Hocyune6usii (BHeCy1e6HBI) NMOPAIOK 06KATOBAHIS PeIleHHH,
fAedctBuil  (Gesneffcrsus) opraua, IIPCIOCTABIAIOIIET0  MYHHULHNIATBHYEO
YCIYTY, MHOTO(QYHKUMOHANILHOTO LEHTPA, a Taike MX JAOKHOCTHEBIX JTHL,
MYHHUIMITAIBHBIX ClTyKalLKUX, paboTHHKOB

25. llpaso 3asBuTena Ha 06KaNTOBaHMe

26. Opraubl MecTHOrO CAMOYTIDAB/ICHHUS, OPraHU3aLHHE W YNOIHOMOYEHHEIE
Ha pacCMOTPeHHE JKaMOObI JIMIA, KOTOPBIM MOXKET GBITH HanpaBleHa xanoba
3AIBUTEINA B ocyneOHoM (BHecymebHOM) opsgKe

27.  Cnocobpr HHQOPMHPOBAHHA  3adBHTENeH o NopsaKe Iojadd wu
PACCMOTPCHHs! JKajloBBI, B TOM YMCIIE ¢ HCMONB30BAHUEM Emuoro noprana
FOCYNAPCTBEHHBIX W MYHMITHIIATBHBIX YCIyT (byHKuwHii)
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28. Tlepedenr HOpMaTHBHBIX TPABOBBIX AKTOB, PETY.IHPYIOUWMX TOPS/IOK
nocymebHoTO (BHECYmeOHOrO) 06kaoBamus aeficruit (Gesmeitctsust) u
(Wam) permenwuii, TIPHHATBIX (OCYIIECTBICHHBIX) B XOe MpefocTaBIeHus
MYHHIUIIANBHOR yCITyrH

Pasnen VI. OcoGennocTn BBIUIONHEHHA aJAMHHHCTPATHBHEIX npoueayp
(meficTeuii) B MHOTO(YHKIIMOHAIBHBLX OEHTPax  MpejoCTaBIeHus
TOCYNAPCTBEHHBIX M MYHHUITMIAILHBIX VCIYT

29. Ucdepnsisaromyii ICpeYeHb aIMHHHCTPATHBHLIX npoueayp (aeicTsHir)
MPH  NpPelOCTABIEHMH  MYHHLMIAIBLHON VCITYTH, BBITIOTHAEMBIX
MHOTOQYHKIIMOHATEHBIMK LEHTpaMHu

30. Mudopmuposanue 3agputeneit

31. Beimauya sasButenio Pe3yJIbTaTa [pelloCTaBIeHHs MYHHIMIANbHOI
YCITYTH

[Mpunoxenue No 1, Dopma 3asBrenns o Beimaue paspeureHus Ha rpaso
BBEIDYOKM 3€/1eHbIX Hacak e Hmil

Ipunoxenne No 2, ©opma Paspemenns Ha NpaBo BeIpYOKH 3eIeHBIX
HacakIeHHH

[Ipunoxenne Ne 3, Dopma pewenns o6 orkaze B IPHEME JOKYMEHTOR,
HEOOXOAMMBIX 118 MpPeI0CTaBIeH s yeayru / o6 oTkaze B npenocTabIeHum
YCIyru

Tpunosxenne No 4, Iepeuens anmMunucTparuBHbX npoueayp
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Paznen 1. O6mne noaomkenns

1. Mpeamer peryanpoBanns ATMHHHCTPATHBHOTO peraamMenTa
I.1.  AnMMHMCTpaTHBHBIT permaMenT YCTaHaB/MBaeT CTaHapT
HPCAOCTABICHIS.  MYHHUMIANBHOH yenyrn «Bblnasa paspewenuit Ha mnpaso
BBIDYOKM — 3eJleHBIX  HacamleHuity (mamee — Mynunuunanssas  yenyra),

YCTaHaBIMBAeT ~ COCTAB,  MOCICAOBATENLHOCTh M CPOKH  BBITIOJNHCHHSA
AIMHHUCTPaTHBHBIX TPOLEIYP [0 MpejocTaBleHri0 MyHHITHITAILHON YCIIYTH, B
TOM HHCJIC OCOOCHHOCTH BBITIOJIHEHHS  AIMHHUCTPATHBHBIX npoLeayp B
SNEKTPOHHOM BHAE, (OPMEBI KOHTPOJIS 33 HCHOIHEHHEM AJIMHHHCTPATHBHOI'O
pernamenTa, nocyneOHbIi (BHecyneOHBIN) nopsamok ofkamoBaHus peLIeHn M
AeicTBUA (Oe3melicTBUS) OPraHOB MECTHOro CaMOYTIPABIIEHHA MYHMIIHIIANBHBIX
00pa3oBaHuil MyHULANAILHOTO paiioHa Cepruesckuit Camapekoii o6nacty (namee
AIMHHHCTpaLU), JOKHOCTHBIX JIHIL AJIMHHUCTPALINH, IIPEJOCTABIAOLINX
MyHunmnaisayto yemyry.,

1.2, Belgaya paspemenns Ha IpaBo BBIPYOKM 3el/leHBIX Haca/IeHHil
OCYILIECTBIISETCH B CIIYYASIX:

1.2.1. Tlpu BbABneHMM HapyiueHus CTPOUTE/IBHBIX, CAHHTAPHBEIX M HHBIX
HOPM H TIpaBi, BbI3BAHHBIX TIPOU3PACTAHHEM 3€/IeHBIX HACAKICHHH, B TOM THC/Ie
!IPH TIPOBEACHHM  KAITUTATBHOIO ¥ TEKYUIEro peMOHTA 3AaHMH  CTPOcHH!
COOPYKEHHH, B CITy4ae, ecilM 3eNleHble HACAKIEHUS MEeIIaroT NpoBeAeHHIO paboT;

1.2.2. [lposeneHns caHHTApHBIX pyOOoK (B TOM uuce yaneHus ABAPHUHHbBIX
AGPEBBCB M KYCTAPHUKOB), PEKOHCTPYKLIHH 3e/1eHBIX HACAK/ICHHI 1 KATATAlbHOLI0
peMoHTa (pecTaBpaluy) OOBEKTOB O3€cHEHHS (mapkoB, GyiibBapos, CKBEpOB,
YIUL, BHYTPHABOPOBAIX TEPPUTOPHIA);

1.2.3. llposenenus crpoutenscTsa (PEKOHCTPYKUMH), CeTeill HHKeHepHo-
TEXHHYEeCKOTo odecrnedeH s, B TOM YHC/e THHEeH HBIX 00BEKTOR;

1.2.4. TlpoBemeHHe KamUTAIBHOTO  HITH TeKYWIEro  peMOHTa  ceTell
HHACHCPHO-TCXHHYECKOTO 00eCIeucH s, B TOM YHCIE JIMHEHHBIX 00OBEKTOB, 3a
HCKIOHEHHEM  TIPOBEJCHHA  aBapHHHO-BOCCTAHOBMTEILHEIX pabotr  cereii
HHKCHEPHO-TEXHUYECKOT0 0DECTIeYe s H COOpY KeHH:

1.2.5. Pasmemienus, ycraHoBKU 0OBEKTOB, He SABJIAIOMIMXCS OOBEKTAMM
KaITalTbHOTO CTPOMTEIECTRA;

1.2.6. [lposeienHne MHMKEHEPHO-Te0IOIHYECKHX H3BICKAH W]

1.2.7. BoccTaHOBIeHHS HOPMATHBHOIO CBETOBOTO PCKHMa B KMIBIX M
HEMUIBIX MOMEIICHHSAX, 3aTEHACMEIX [ICPEBbSIMH,

1.3, Bmimaua pazperienus na IIpABO  BBIPYOKH 3eJeHbIX HAcAKIeHH
OCYMECTBIACTCA  JU1A  TPOM3BO/CTBA paboT Ha 3emMisX, Ha KOTOpBIE He
PACIpPOCTPAHAETCA IEHCTBHE JIGCHOTO 3aKOHOIATe IbeTBa PoccHiickoit Denepannu,
Ha 3EMIIAX, HE BXOMSIIHX B MOTOCHI OTBO/A JKEJIC3HEIX M aBTOMOBHITEHIX IOpor,
Ha 3CMEIBHBIX yUacTKaX, He OTHOCHWMXCS K CIEUMATBHO OTBEICHHBIM s
BEITIONHEHHA arPOTEXHUYECKHX MEPONPHATHI MO pa3sBe/leHHio M COJIEPHKAHHIO



3CICHHBIX HACAKACHUH (IHTOMHMKH, OpaHKepeHHble KOMILTEKCHI), a Takke He
OTHOCAIIMXCA K TEPPUTOPHH KINamOuLL.

.4, BbipyBka 3emenbrx HacaxaeHHH Oe3 paspelieHus mHa TEPPUTOPHUH
MyHHIHNATBHOTO pafiona Cepruesckuii Camapckoit obnactr ne HOIIycKaeTcs, 3a
HCKITHOYEHHEM  NIPOBEJEHHS ABaPHHHO-BOCCTAHOBHTETBHEIX pabotr  cerei
HHACHEPHO-TCXHHYECKOI'0 0ODeCcTicYeHUs 1 COOPYIKEHHIT.

2. Kpyr 3aaeureneii

2.1, 3agBuTensMm  sBAAIOTCS (pusngeckue  mna, MHIHBHIY/IbHEIC
NpCAUpHHAMATENM M IOPU/IHYECKHE JTHIA, He3aBHCHMO OT IpaBa MNOJIB30BaHMA
3CMEbHBIM YUACTKOM, MPHHANTSHKAIAM  MYHULHNATEHOMY — paiioHy

Cepruesckuii Camapckoii 00JIaCTH, 3a MCKIOYeHHeM TEPPHTOPHUHA C JeCHBIMH
HACAA TEeHHAMM.

2.2, Hurepecr 3asBuTenel, ykazaHHBIX B nyHkre 2.1 Hactogmero
AIMUHHCTPaTUBHOIO PEITIAMEHTA, MOTYT NpPeICTaBlAThL JIMIA, obnagaiomue
COOTBETCTBYHOIIMMH TTOJTHOMOYUAMM (manee — [pencrasurens).

2.3. IMonuoMmouns IMpeacrasurens, BLICTYTAIOIIETr0 OT MMeHH 3agBHTens,
MOATBEPHIAIOTCS  JIOBEPEHHOCTEIO, OQOPMICHHOH B  COOTBETCTBMM C
TpeboBaHUAMH 3aKOHOOAaTenbeTRa Poceutickoti Deneparmu.

3. TpeboBanus k HOPSAKY HHPOPMHPOBAHHUS 0 NpPe10CTABICHHHN
MYHHUHNIATBHOH Yeayry

3.1. Mudopmuposanme o NOpAfKe NMpenocTasleHuss MyHUIHIATLHOI YCIIYyTH
OCYIIECTRIIAETCS:

1) menocpexnctsenno TIPH JIMHHOM nipueMe 3asBHTeNs B YIOJIHOMOYCHHOM
OpraHeé MeCTHOIO CaMOyIpaBlIeHus — AIMAHMCTPALMH MYHUIIHITATEHOTO paiiona
Cepruesckuit  Camapckoii obnact, wmam B MHOTOQYHKIIHOHAN bHOM HeHTpe
HPEAOCTABNCHAS rOCY JAPCTBEHHBIX H MYHHIIMTIAIBHbIX yeyr (nanee — M®L);

2) mo Tenedony B yIogHOMOUEHHOM OpraHe MECTHOI'O CaMOYNpPaBIeHHs Wil
MOLT;

3) nHCkMEHHO, B ToM uucie TIOCPEACTBOM  DNIEKTPOHHON  110YThL
thakCHMMIBbHOM CBSI3H;

4) TocpencTBOM  pasMeienus g OTKPLITOH M JlOCTYnHOH  Qopme
HHOOPMaLITH;

- B (enepansnoii TOCYIapCTBCHHOH MHPOPMALMOHHON cHeTeMe «EauHR
I0pTal  TrOCYNapCTBEHHBIX W MYHHOHIOANBLHEIX  yCIyr (pyHKLMI )
(https iwww.gosuslugi.ru/) (nanee — Exnnniii nopran);

- H@ PETHOHANLHOM [OpTalie I'OCY/apCTBeHHEX H MYHHLHIANIBHBIX YOIy
(Qyuxnumit), semmomerocs TOCYAapcTBeHHOH  MH(OpMaUMOHHOH  cHeTeMOj
cyobekra Poccuiickoit Denepaiun (hltps:f.fg::rsuslugi.samregian,ruz’} (manee -
PETHOHAIBHEIHA nopran);

- Ha odHuMaTBHOM  cajite YIIOTHOMOYEHHOTO  OpraHa  MecTHOro
camoynpasnenns (www.sergievsk.ru);




5) MOCPEJCTBOM pa3MelleHus HHpOpMaluu Ha HHOOPMALHOHHEIX CTEHIAX
YIOITHOMOYEHHOIO Oprana 1in MHOTO(YHKLHOHAILHOTO [ICHTpA.

3.2, UndopMupoBaHne ocyImecTBIseTes 10 BOIIpOCaM, KacarolIHMCH:

- CIIOCOD0B MOJauK 3asgBJICHHUA O [IPeIOCTABIEHHH MyuunnnansHol yeayrn;

- @/pPCCOB YIIOMHOMOYCHHOI'O OPraHa MECTHOro caMoympasienus u M|,
obpallienie B KOTOpPhle HeOOXOOHMO s npenocrapieHus MyHHITHIAIBHO
YCIIYTH;

-CIIPaBOYHOH HMH(pOpMalMK O paboTe YIIOIHOMOYEHHOTO OpraHa MecTHOI'0
CaMOYTIPABNEHHA (CTPYKTYPHBIX TOJpasmeneHuil  YIoJHOMOYCHHOTO OpraHa
MECTHOTO CaMOyTIpaBIeHHs );

- AOKYMEHTOB, HEOOXOAMUMBIX JUT NpefocTaBaeHus MyHHIHNATLHOI YCITYTH;

- HOpsi/iKa M CPOKOB NPEOCTABICHHS My HHITHITANIBHON YCITyTH;

- TOpALKa TOMYHEHMS CBEJCHHH O XOJ€ pacCMOTPeHHs 34ABIEHMS O
HpenocTaBieHit MyHuuunansHo#t yenyru u o pesynbrarax Ipea0CTaBIeHHS
MyHHUMTanEHOHR yenyru;

- nopAmka  mocyneOHOro  (BHecymeGHOro) — o0KATOBAHMS  JieHCTBHIL
(DesmeiicTBHSA) NODKHOCTHBIX UL, u MPHHUMAEMBIX HMU peIleHMH IIpu
IpelocTaBlieHUH My HHLIATIA/IBHON yCTyTH,

[Monysenue mabopmannu no sonpocam npenocrabieHHs MyHWIMOATBHO
YCIYTH OCYIUeCTRIseTca OecniaTHo.

3.3. IIpu ycrHOoM oOpaiienun 3agBurens (JMYHO WM IO Tenedony)
TOKHOCTHOE ITHLLO Y nomrHOMO4YEHHOIO oprasa, pabotHuk ~ MOL],
OCYIIECTBIAIONIMA KOHCYIbTHPOBAHNE, MOAPOOHO W B BEXITHBOI (KoppeKTHOI)
(hopme HHpOPMEpPYET 06paTHBIIHXCS O HHTEPECYIOLIKUM BOITPOCAM,

OtBeT Ha Teme(OHHBIN 3BOHOK HOMKEH HAYHHATHCS C HHpOpMALHH ©
HAUMEHOBAHUM OpraHa, B KOTOPbIH MO3BOHWN 3asBHUTE, (aMMITHH, HMEHH,
OTHeCTBa (IoC/IeHee — IIPH HAHYHK) U JOJDKHOCTH CHELHAIMCTA, TIPHHABIIErO
Tene(hOHHEIH 3BOHOK.

Ecmn  nomxwoctHoe MO VmonnomouweHHOTrO OopraHa He  MOKeT
CAMOCTOATCIIEHO [1aTh OTBET, TeNe(OHHbI 3BOHOK IOIKEH OBITH [epeajpecoBan
(mepeseneH) Ha APYTOe NOMKHOCTHOE JHIO MK JKE 0OpaTHBILEMYCS 1MLy JOJKEeH
OBITL cOOOLLIEH TenedoHHbIH HOMEp, TI0 KOTOPOMY MOKHO OyieT mnoaydmrs
HeoOX0auMY10 HH(OPMAITHIO,

- Ecim nojrotoeka otsera TpeGyer NPOIOJKUTEIBHOIO BpPeMEHH, OH
fApeajaraeT 3asBUTENO OTHH W3 CITe Ty OIHX BAPHAHTOB JalbHEHIINX JICHCTBHIA;

- M3JI0KHTE 0OpallieHne B THCEMEHHOH (opMe;

- HAa3Ha9UTh IPYTOe BpeMsl A1 KOHCYIIBTALHIL.

HomxaocTHOE N0 YTIOTHOMOYEHHOrO OpraHa He BIpaBe OCYIIECTRIITE
HH(OPMHPOBAHHE, BLIXOJAINEE 3a PaMKH CTAHIAPTHBRIX TPOLELYP M YCIOBMIL
NpenocTapienns MyHINUOATEHOR YCayry, U BIUSIONee TIPSIMO HTH KOCBEHHO Ha
NPUHHMAEMOE pellIeHHe,

[IpopomxurenshocTs  uHbOpMUpOBaHHA 1O Tene)OHy He  JIOJKHA
NpeBBIIATE 1) MHHYT.

MudopmupoBanye ocylIeCTBISETCS B COOTBETCTBHH C rpaQUKOM IIpHeMa
rpaxiaH.



3.4. Tlo nuceMeHHOMY OGpALIEHUIO JODKHOCTHOE o Yo1HoModeHHOro
OpraHa, OTBETCTBEHHOE 3a [PEIOCTABIEHHE MYHUIIHTIATBHO YCIYTH, noJpobHo B
NHCbMEHHOH GopMme pasbacHserT TPAKAAHHHY CBE/ICHHUS 110 BOTIPOCAM, yKa3aHHBIM
B IyHKTE 3.2 HacTosmero AJIMHHHCIPATHBHOTO periaMeHTa B Tnopsake,
ycraHoBTeHHoM (MefepanbHbIM 3aKoHOM 0T 02 Mas 2006 roga Ne 59-@3 «O
TNOpAKe pacCMOTPpeHus ofpawmeHuii rpaxaan Poccuiickoii Denepaunu» (nantee —
QejepansHbli 3aK0H No 59-@3).

3.5. Ha EgunoMm foprajle  pasmellatOTcsa CBeIeHHs, IpeayCMOTPEHHbIE
Honoxennem o Qenepansroii FOCYIapCTBEHHOH HWH(MOPMALMOHHOH CHCTeMe
«@esepallbHEIH peecTp rocy1apCTBeHHBIX | MYHHIHIATBHBIX YCIYT ((QyHKLIHI )»,
YTBEPKAEHHBIM TIocTaHOBIeHNeM TlpaButensetea Poceuiickoii Qenepaunn ot 24
oKkTs10ps 2011 roma Ne 861,

Joctyn HH(pOpMalMu o CPOKaX M  IOPAJIKe TPeJocTaBIeHMs
MyHuUMIanEHOR yeTyTH ocyliecTriseTcs Gea BBITTOJIHEHHS 3aABHTENEM KAKHX-
nudo TpeboBaHWi, B ToM uncie Ges HCTIOJIL30BaHUA TIPOTPaAMMHOT0 obecnedenus,
YCTaHOBKa KOTOPOTO Ha TEXHHYECKHE CPeJCTBA 3agBHTENS TpedyeT 3aKmoyeHms
JIMIIEH3HOHHOIO MJIM MHOIO COrNAIleHHs ¢ MpaBoobliamaTelen TIPOrpaMMHOIO
obecnieuenmns, TMpEeoyCMAaTPUBAIOIICIr0 B3MMAaHHE  I1aTH, PETHCTPAIIHIO  HIIM
dBTOPH3ALIUIO 3a5ABUTELA, WM IIPEIOCTABIEHHE UM T1ePCOHATBHBIX TAHHALX.

3.6. Ha oduumansuoM caiite YNoIHOMOYeHHOIO OpraHa, Ha CTeHJax B
MecTax npenoctasieHns MyHunumansHOH yeiyrm v B M®I] pasmewaercs
Clelylomas crnpaBouHas nH(popMalus;

a) 0 MecTe HaXO:KIeHH W rpaduke pabotel YnonnoMouenHoro OpraHa " ero
CIPYKTYPHBIX nogpasmeneHuit, OTBETCTBEHHBIX 3a IIpelOCTaB/IeHHE
MyHuHnagsHOM YCIyru, a taxme M@LI:

0) cripaBo4HEIe Tenedonb CTPYKTYPHBIX TIogpasfeneHui YI10THOMOYeHHOTO
OPTaHa, OTBRTCTBEHHLIX 3a MpemocTaBieHue MyHHIMIATBHOI YCIYTH, B TOM
“MCIIe HoMep TenedoHa aBTOHHGpOPMATOpa (TIpyU HATH4YHH);

B) aIpec oQUUHAILHOTO caiTa, a TaKke JIEKTPOHHOU TIOYTHI H(1iTH) dhopmel
00paTHOI ¢BsI3u YnonEOMoOYeHHOro opraHa B cetH «HMutepHery.

3.7. B zamax oxunanus YnonnomodeHHOrO OpraHa pasMeIlaTcy
HOPMATHBHBIC MPABOBLIE AKTHI, pEryJIHPYIOMIHC HNOPATOK IIPe0CTABIEHHS
MyHuuATaNEHON yenyru, B Tom ymee ATIMUHHCTPATHBHEIN pery| aAMEHT, KOTOpEle
110 TpeboBaHMIO 3asBHTENS TIpeOCTaBISLIOTCS eMy LI O3HAKOMIIEH UA.

3.8. Pasmemenne  unpopmanum o [OpsiiKe  IMpejocTaBIeH!s
MyHuuunanesoit yemyru Ha HHQOPMALIMOHHBIX CTEHAaX B MOMeIeHMH M®I]
OCYIECTBIACTCS B COOTBETCTBHH C COTJIALICHHEM, 3aKTFOYEHHbIM Mexay MODI] u
YnonHoMoueHHEIM  OpramoM ¢ YdeToM TpeboBaHuWiH K wuHdopMupoBanko,
YCTAaHOBNEHHBIX AJIMHHHCTPATHBHBIM PEriIaMeHTOM.

3.9 WUndopmamus o xome PACCMOTPEHHS 3asBIEHUS O IIPe/IOCTABIEHUU
MyHHUMMansHOM yeuyru o o Pe3ylpTaTax npejocTasieHuss MyuununatsHoit
YCIYyrd Moxer OBITh TOayYeHa 3asBUTeTeM (ero mpemctaBuTeneM) B NHUHOM
kabuuere Ha Enumowm HOpTale, a Takke B COOTBETCTBYIOLEM CTPYKTYPHOM
noapasaeneHud Y IoAHOMOYeHHOTO OpTaHa Ipu obpaleHus 3asBUTENA IHIHO, 110
Tesne(oHy, nocpeacTeoM 3NCKTPOHHOH ITOYTEL
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Pasaen I1. Crangapr npenocTaBiieHHs MyHHUHIAIBHOI YeIyTH
4. HaumeHoBaHHe MYHHIHNIA/ILHOMH YCIYIH

4.1 HaumeHoBanue MyHHIMITAIBHON yelyr — «Brimada paspelnenuii Ha
IIPABO BRIPYOKH 3eIeHBIX HacamIeHHy (Jlaiee-ycIyTa),

5.  HaumenoBaHHe opraHa MeCTHOI0 caMOYNpaB/IeHHH,
NPeAOCTABIAIMIEro MY HHIHIAABHYK) YCJIYTY

5.1. MyHHIHNIbHAA YCTyTa NPEeAOCTaBISETCs YIOMHOMOYEHHBIM OPTAHOM
MECTHOTO caMOYNpaBlIeHus — AJMUHHCTpalMed MYyHHLIHIAILHOIO —paiioHa
Cepruesckuit Camapckoit obnacty (manee — YnolHOMOYeHHbIH oprag).

OtBeTcTBEHHBIM 3a TpefocTaBieHue MYHMUMNATBEHONW YCIYIM SBISETCH
Otzern 3KOJIOrMH, MPHPOJIHBIX PECYPCOB M 3€MENBHOTO KOHTPOIS KonTpoabhoro
ylpasiienus AIMHHHCTPALHMH MyHHUHMIATEHOTO paiiona Cepruesckuit Camapckoit
obnacry.

6. Onucanue pe3yIbTaTa NPefOCTABICHHS MYHHIHIAALHON YCIyIH

6.1 PesyibTaToM npemocTaBlIeHHs YCIYTH sBISIETCS paspelleHde Ha
IIPaBO BEIPYOKH 3eNeHbIX HACAKIEHHII.

Paspemenie Ha npaso BhIpYOKH 3eleHbIX HAacakAeHHil obopMmusercs mo
dopme cornacuo Ilpunoskenmro No 2 g HacTosAeMy AJIMHHUCTPATHBHOMY
pernamMeHTy.

6.2 PesyibTaT NpejOCTaBNEHHs yCIyTH, YKa3aHHBIR B IyHKTe 6.1
HacToAero AIMHHHCTPATHBHOTO perilaMeHTa:

a) wHanpaeisercs 3asBHTENI0 B (JOPME  BNEKTPOHHOrO JIOKYMEHTa,
NIOANHCAHHOTO ~ YCHJIEHHOH  KBATH()HUMPOBAHHOW  3IEKTPOHHOH MOIITHCEIO
YIIOTHOMOYEHHOTO JIOJUKHOCTHOTO JIMI@, B IM4HLIH KabuHeT Ha EanHoM noprane
B C/1yHae, €C/I1 TAKOH crocod yKasaH B 3aABIEHVH O BblAade PaspellicHus Ha NPaBo
BBIPYOKH 3€IeHBIX HacakKIeHUI;

0) BeiaeTca 3asBUTENO Ha GYMa)KHOM HOCHTENE TIPH JTHYHOM obpalleHun B
YIOMHOMOYeHHBIH oprad, M®I] B cooTBeTcTBMM C BBIGpaHHBIM 3asBHTeleM
crocobOoM MOTyYeHHs Pe3yTbTaTa IPeNOCTABICHUS YCIY I,

7. Cpox npegocraBiienns MyHHUHNAALHON Yeiayra

7.1. Tlpu obpamenun 3asBuTelIs 38 MOTYyUYeHHEM pa3pelleH s Ha BRIpYOKY
3C/CHBIX  HACaKIOCHHMH HE MOKET mpeBelnarTh 17 paboumx nHefl ¢ 4aThl
PETHCTpalliK 3asABIICHHS B YIIOJTHOMOYEHHOM OpraHe.

7.2, Cpok mnpemocrasnenus  MyHHIHIANBHO! YCIYI'M  HavyuHaer
HCHUCIIATHCA ¢ JAThl PeTHCTPALIMM 3aABIIEHUS.



7.3. B obmmii cpok npenocrasienus MyHuIMnansHOI VYCIAYIH BXOIHUT
CPOK HalpAaBIEHUA MEXBEIOMCTBEHHBIX 3aMPOCOB U MOJIy4EHHs| HAa HHX OTBETOB,
CPOK  HamNpaBIeHUs NOKYMEHTOB, SBISIOIINXCA Pe3yIbTATOM IIpeJ0CTaB/IeHNS
MyHHIIHIATBHOI YCIIYTH.

8. IIpasoBbie ocHOBaNUS 111 NpeaoCcTAB/IEHHA MYHHUHNAJILHO#
YCIAYIH

8.1.  Ilepeuenr HOpMaTHBHBIX IPABOBRIX  AKTOB,  PEryIHPYIOLINX
MpejocTaBienue MyHMUMDAnbHOH yenyru (¢ ykasaHHem X PEKBH3HUTOB U
MCTOYHHKOB O(HIIMAIBEHOIO onyONNKOBaHHs), pa3Melaercs B (penepanbHOi
TOCYIapCTBCHHOH — WH(QOPMALMOHHOH  cucTeMe «®emepanbHEIil  peectp
FOCYAPCTBEHHBIX H MYHHLMIATBHBIX YCIIyT ((yHKIHH).

9. HcaepnbiBalownii nepevenn AOKYMEHTOB, He0OX0AHMBIX /115
NPeqoCTaBIeHHA MYHHIHNAIBHOH YCayrH

9.1, Hcuepnsisaiomuii nepeyens AOKYMEHTOB H CBeAEHHH, HEOOX0AMMEIX
B COOTBCTCTBMM C HOPMATHBHBIMHM TIPABOBBIMH AKTAMH JUIS npenocTaBIeH s
MyHuuHnaibHOl  yenyru | YCOYT, KOTOPBIE SBIAKITCA HEOOXOIMMEBIMH |
00sA3aTeNILHBIMM TSl MIPeoCTaB I CHHS MyHnuuunaneHol yeayrn, nomesxkanmx
IPEJICTABICHHIO 3asBHTEIEM, CI1OCO0bl X N0JIy"eHud 3asBUTENIEM, B TOM YHC/IE B
NEKTPOHHOH (POPME, NOPSTOK UX NPeNCTABICHMUS.

9.1.1. 3asButens wn ero [Ipencrasurens NpeJCTABIACT B YIIOIHOMOUYEHHEI
B Opra# 3afBlleHHE O Bbljld4e pPa3pelleHHsl HAa TIPABO BLIDYOKM 3eJIeHBIX
HacakaeHul 1o dopme, NpuBeNeHHON B [Mpunoxenun Ne 1 HACTOALLEMY
AIMUHHCTPAaTHBHOMY PErTaMeHTy, a TaKKe NpuIaraeMele K HeMy IOKYMEHTEI
OJ/IHM H3 CIE/IYIOIHUX CIOco00B 110 BEIGOpY 3asBHTes

a) B 3NMEKTPOHHO dopme OCPE/ICTBOM  (peJlepallbHON rocyapeTBeHHOI
MHOOPMAIHOHHOH  cHereMsl  «FyuHEL TOpTal  rOCY/IaPCTBEHHBIX W
MYHHUHOAIBLHBIX YCIyT ((yHKUMH)» (qadee — Ejuubi ropran).

B cnyuae npepcrasienns Sassnenus u OpHJIaraeMbiX K HEMY JOKYMEHTOR
YKa3aHHBIM criocoboM 3assutens win [lpencrasurens 3asABUTENS, NPOLICIIIHE
TPOLEIYPB PErUCTPALIME, HICHTH(UKALIMK H Ay TeHTHOUKALMU C MCIIOTb30BAHHeM
(henepansHoii TOCYynapCTBEHHOH HHOOPMALUMOHHON cHeTeMbl «EauHas cucTeMa
HICHTHQUKAUMM W ayTeHTHQUKANNK B HuQpacTpyKType, obecneunsaroiei
HH(DOPMALMOHHO-TEXHOTOTHUECKOE B3aMMOIeHCTRHE MHGOPMALIMOHHEIX CHCTeM,
MCHOJL3YEMbIX ITI5t [IPEJIOCTAB/ICHHAS FOCY/IAPCTBEHHBIX M MYHUIHIIAbHEIX YCIYT B
JNEKTPOHHOM  dopme»  (manee — ECHA) wmm  wunbBIX roCy/1apcTBEHHBIX
HHOPMAalIHOHHbBIX CHCTEM, CCIIH TaKWe TIOCYIapCTBeHHBIE HHDOPMalIHOHHbIC
CHCTEMBI B ycTaHOBJIeHHOM [IpasutensctBoM Poccuiickoii Dejiepaiiy mops ke
oDecneynBalOT B3aUMOJICHCTEHE ¢ ECHA, opu ycnoBuu cosnazenns CBeJIeHHH 0
(DHU3HECKOM LI B YKA3aHHBIX MH(OPMAITHOHHEIX CHCTEMaX, 3aIOTHSIOT hopmy
YKa3aHHOro  3asBjIeHHA C  HCIOAL30BAHHEM WHTCPAaKTHBHOH  (hopMmbl B
JIEKTPOHHOM BHIe, Oez HeoOXoauMOCTH JOMONMHUTENBHOH TOJAYH 3adABIeHUS B
KaKoH-bo HHOi dopme.



3asBlcHMe HampaBisfercst 3asBuTeneM Wiu [IpefcTaBHTeleM 3asBHTES
BMECTE C MPUKPETUICHHBLIMU OIEKTPOHHLIMM JOKYMEHTAMH, YKa3aHHBIMH B
NOMIYHKTaX «0»— «3» mynkra 9.2 HacToAlEro AIMUHHCTPATHBHOTO perTaMeHTa.
3asBleHME TIOANMCHIBAaeTCA 3asBuTeneM WM llpemcTaBuTeliem  3asBuTels,
YTIOIHOMOYCHHBIM Ha nognucanve Takoro Jassnenus, YKOII1, mubo ycuiennoii
HeKBa/THQUIMPOBAHHOH 3MEKTPOHHOM MOAIKCHIO, CepTHOHKAT K043 IPOBEPKH
KOTOPOH CO31aH M HCNOJb3yeTcd B WHQpPacTPyKType, obecIedHBajoleH
MH()OPMALHMOHHO-TEXHOIOTHIECKOE B3auMOIeHCTBHe MH(BOPMALHOHHBIX CHCTEM,
MCIONB3YEMBIX /17141 IPEIOCTAB/ICHHS TOCY IaPCTBEHHEBIX M MyHHUMNATBEHEIX yeiyr
B 3JIeKTPOHHOH (opMe, KOTOpas CO34deTcs M I[IPOBEPAETC C HCNONIb30BAHAEM
CPCAICTB 3JIEKTPOHHON MOAIMCH H CPENCTB YJOCTOBEPSIOLIErO LEHTPa, HMEIHX
MOATBEPACICHHE  COOTBETCTBHS TPeOOBaHHAM, YCTAHOBIEHHEIM  (elepalbHBIM
OpraHoM HCTOJHMTENBHOH BilacT B oOnmacth obecnedeHHs Ge3omacHOCTH B
COOTBETCTBHH € HaCThi0 5 cTaTh & PejiepansHoro 3akona ot 06.04.2011 Ne 63-03
«O0 anekTpoHHOH mommucu» (nanee — Menepansubii 3akon No 63-03), a Taxe
IPH HAlM4YMH Yy BlAJe]bla CepruuKkaTta KmO4a HPOBEPKH KJOYa MPOCTOi
ICKTPOHHOH MOJMHCH, BHIJAHHOTO €My IIPH IHYHOM IIPHEME B COOTBETCTBHH C
[TpaBuiaMu HCTIONB30BAHUA TPOCTOI 2IEKTPOHHOM MOAMHCH NpH obpameHny 3a
NOMYHEHHEM TOCYIApPCTBCHHEIX W MYHMUMIANBHBIX YCIYT, YTBEPHKICHHBIMH
nocranoBneHnem llpasutenscrsa Poccuiickoit @emepaimn ot 25.01.2013 Ne 33
«O0  MCIIONB30BAHWH  NPOCTOM  DJIEKTPOHHON — MOAMMCH  TIpM  OKA3aHHM
TOCYIdAPCTBEHHBIX M MYHHIMIANBHBEIX YCIYI», B COOTBETCTBHM ¢ Ilpasuiiamu
OOpefie/ieHksl  BHIOB  3CKTPOHHOW  IIOANMCH,  HCIONB30BAHHWE  KOTOPEIX
ToNycKaeTess  Npu  oOpalleHMM 33 [OJyY4eHHEM  [OCYIAPCTBEHHBIX U
MYHHIHTATBHBIX YCOYT,  YTBEPIKIEHHBIX  IIOCTAHOBIIeHMEM IIpasWTenncTa
Poccuiickoit  @epepauun ot 25.06.2012 Ne 634 «O Brnax 3IEKTPOHHOM TOIIIHCH,
MCIONB30BAHHE  KOTOPBIX  jomyckaercs npH  ofpauleHunm 33 [10aydYeHHEM
TOCYIapCTBEHHBIX M My HHLHITANBHBIX YCIIYTH,

6) Ha OymaKHOM HOCHTeZe MOCPEICTBOM JHYHOIO OBpaLIeHHs B opraH
MECTHOI'0 caMOympas/icHusA, B TOM 4Hclle uepez MOI] B cooTBeTcTBHM ¢
COTJIAIIEHHEM O B3aMMOIEHCTBUM MexTy MOL] M YIOIHOMOYEHHBIM OpraHoM
MECTHOTO CaMOYIpaBJIeHMs, 3aK/TIOUEHHBIM B COOTBETCTBHH C I[10CTAHOBICHHEM
Tpasurensersa Poccutickoit @enepanuu ot 27 centadps 2011 roga Ne 797 «O
B3aHMOJIEHCTBMH MEJK/ly MHOTO(YHKLUMOHATBHBIMU LIEHTPAMH IIPENOCTABICHHS
FOCYIapCTBEHHBIX M MYHWUMNANBHBEIX YCIAYT W (pefepaJbHBIMH  OpraHaMu
MCTIONIHUTEILHON BIIACTH, OPTaHAMH FOCYIAapCTBEHHBIX BHEOHOKETHBIX (DOHJIOB,
OpraHaMH  rocylapCTBCHHOH BjacTH cyObekToB Poccuiickoii  Depepaim,
OpTaHaMK MECTHOI'O caMoyNpasieHus» (Taiee - MeaepanbHblil 3akoH No797-D3),
1100 MOCPEJICTBOM ITOUTOBOIO OTIIPABJIEHUS ¢ YBEIOM/ICHHEM O BPYUYCHHH.

9.1.2, HMusle TpeGoBaHHA, B TOM YHCJE YUHTBIBAKOILHE OCODEHHOCTH
npefocraBieHus  Myuununansnoit  yeiyrm B MOLL,  ocobenuoctn
npeaocTasiienna MyHHINTIATBHOR yC/1yrH M0 SKCTePPUTOPHATIBHOMY IPHHITHITY W
0COOEHHOCTH TpelocTaBIeHns MyHUIHIANBHOM YCTYTH B 31eKTPOHHOI hopme.

B uemwix mnpemoctaBnenus yemyrn 3assuTemo wiu ero [IpejcTaBuTeTHO
obecneunsaercs B M®I] noctynm k Ejpunomy NOpPTaIY, B COOTBETCTBHH C
nocranosnenueM llpasutenscrtea Poccuiickoit Mepepaupn ot 22 nekabps 2012
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rola Ne 1376 «O6 yTBepwumenun [IpaBun  opramwsauuy gesTensHOCTH
MHOIOQYHKIHOHATEHBIX HEHTPOB  NpENOCTABIEHHMA  rOCYJAPCTBEHHBIX W
MYHHIHOATBHEIX YCIYT.

9.1.3. JlokyMeHTEI, npunaraembie 3asBHremen K 3ai4BIICHHK) O Bblgaue
PA3pEIICHHS] Ha MpPaBO BEIPYOKM 3ejleHBIX HaCaK/IeHHWH, [peJ/ICTaBlIsIcMble B
JMEKTPOHHOH (hopMme, HATIpaBIAIOTCS B Clenyrux popMarax;

a) xml - 111 NOKYMEHTOB, B OTHOIIEHHH KOTOPBIX yTBEPKAeHb! (OpMBI U
TpeGoBaHUA TI0 (OPMHpPOBaHMIO JNEKTPOHHBIX JOKYMECHTOB B BHie (aiiloB B
(Gopmare xml;

6) doc, docx, odt - A NOKYMEHTOB C TeKCTOBBIM COJlepsKaHHeM, He
BK/IHOYAKOIIHM hOPMYIIbL;

B) pdf, jpg, jpeg, png, bmp, tff - s mokymeHTOB ¢ TexcTommmM
COIEP’KaHHEM, B TOM YHC/IE BKITHOYAMOIMX (hopmyasr u (mam) rpaduyeckue
H300pakeHHs, a TaKKe AOKYMEHTOB C rpa)HYECKHM COlepKaHHeM;

I') Zip, rar — A7 cKaThIX JOKYMEHTOB B 0/iMH (haiir;

1) 81g — IUIS OTKpeIUIeHHOH YCHIICHHOH KBaIH(QUUMPOBAHHOMN 3eKTPOHHON
TIOAMHCH.

9.1.4 B ciyyae ecnu opurnsansi AOKYMEHTOB, NPHUITaraeMbIX K 3agBICHHIO O
BBI@1€ paspelleHus Ha NpaBO BBIPYOKH 3eleHbIX HaCaKITEHMH, BBIZAHLI W
[IOITTHCaHBl YNIOTHOMOYEHHEIM OpPranoM Ha OyMaxHOM HocuTele, JoIycKaercs
hopMupoBanue Takmx AOKYMEHTOB, MNPEJICTABIAEMBIX B 3IEKTPOHHOI thopme,
[1YTEM CKaHHPOBAHMs HETIOCPE/ICTBEHHO ¢ OPHIHMHANA AOKYMeHTa (MCIIoJIb30Baliie
KOIMH He JOMycKaercs), KoTopoe OCYIIECTBIAETCA C COXPaHEHHEM OPHEHTAIHU
OpHT'HHalla NOKyMeHTa B paspemenun 300 - 500 dpi (macwrab 1:1) u Beex
aYTCHTHYHBIX [PA3HAKOB IOMIMHHOCTH (TpadHYecKoll IIo/THCH NHlla, TeyaTH,
YTJIOBOrO mTaMra 61aHKa), ¢ HCHOMb30BaAHMeM CJIETYIOLINX PEKIMOB:

a)  «depHo-Gemsriiy (npu  oTcyTeTBUE B JOKYMEHTe rpadHyeckux
H300pakeHH it U (M1H) UBeTHOTO TeKCTa);

0) «orTenku ceporoy» (Mpn  HaTMuum B joKyMmeHTe rpaduyecknx
H300paKeHHii, OTJIMYHBIX OT HBETHOIO rpadudeckoro nzobpaxkenus);

B) «LBCTHOHY» HIH “PEeKHM [ONHOH 1LBeTomepeaqmy (NpH HamWuuu B
AOKYMEHTE IBCTHBIX rpauaecKkux u300pametnil 1160 UBeTHOTO TEKCTa),

KomuvectBo aiinor momxmo COOTBETCTBOBATE KOJNHYECTBY AOKYMEHTOB,
Ka3K/ILIH M3 KOTOPBIX COAEPKUT TEKCTOBYIO 1 (Hii) rpadHyuecKyio HHpopMammio.

9.2, okyMeHnTHl, npunaraemple 3agBUTENEM K 3asBICHHI0 O BblOage
PaspelUeHua Ha TIpaBO BBEIPYOKM 3e/eHbIX HacayK/leHWH, TIpe/cTaBiIsgeMble B
JTIEKTPOHHOM (opMe, MOIKHEI 0Becmeynpats BO3SMOMKHOCTL HACHTH()UIHPOBATE
AOKYMCHT H KOJIMIECTBO JIHCTOB B I0KyMEHTe,

Hcuepnrisaronmii nepevens IOKYMEHTOB, HEOOXOAMMEIX IS
NIPENOCTABACHUA  YCIYTH,  NOMIeKALHX TPEACTABIIEHUID  3adBHTeIeM
CaMOCTOATEIILHO:

4) 3agBIEHHE O Bhigaye PA3pCIICHHA HA 1IpaBO  BHIPYOKH  3eeHbix
HacakOeHnd. B cmyuae npejcrasnenus sassmenus o BblJaue paspellcHus Ha
NIpaBO BEIPDYOKM 3€/1eHbIX HacakIeHui p JICKTPOHHOH (opMe mocpencTeom
Eaunoro noprana B cootercTauM ¢ MOJAMYHKTOM «a» myHkTa 9.1.1, nacrogmero
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AJIMHHHCTPATUBHOTO peTTlaMeHTa YyKa3aHHOC 3asBIeHHe 3allOJHAeTCS IIyTeM
BHECEHHA COOTBETCTBYIOIINX CBEACHMH B WHTEPAakTUBHYH dopMmy Ha Eaunom
roprasne, 6e3 HeOOXOUMOCTH NPEOCTABIEHNS B HHOM dopMme;

0) MOKyMEHT, yIOCTOBepSAIOIIero MMYHOCTh 3asBUTeNs Wiu [lpencraButens
3anBUTeNA (IPEOCTABISACTCS B ClyYae JUYHOTO OOpalleHUs B YIIOTHOMOYEHHbII
oprad, M®II). B ciyyae Hanpapienus 3asBneHus nocpeacTsoM EjiMHoro noprana
CBE/ICHHA U3 TOKYMEHTd, YIOCTOBEPAIOLICIO THYHOCTE 3asBuTend, [Ipeqcrasures
(opMMpYIOTCS NpM IOOTBEpPHJACHMM YYeTHONH 3anuck B FEIWHOH cucTeMe
HAeHTHpMKauuu W ayrenTudukauum  (mamee- ECHA) wu3  cocrasa
COOTBETCTBYIOUIHX JAHHBEIX YKa3aHHOM YYETHOM 3aIIMCH U MOTYT OBIThH I[POBEPEHEI
IyTEM HallpaBJeHHs 3arpoca ¢ HCIOIB30BAHHEM CHCTEMBlI MeKBeIOMCTBEHHOIO
3JICKTPOHHOTO B3aumoneHcTsus (nanee-CMDB);

B) OKYMEHT, MOJTBEpPIKIAIOMWINH IoaHoMouMs IlpejcTaBuTens 3assuTes
JI€HCTBOBATE OT MMeHH 3asBUTeNs (B ciydae oOpauleHHs 3a NPeoCTABICHHEM
yelayru mpejcraButens 3assurens). Ilpm obpawenun mocpeacrsom EmmHoro
NopTaja yYKa3saHHBIH JIOKYMEHT, BBIJIAHHBIH OpTraHW3alMelf, yIoCTOBEpsAeTes
YCHJICHHOH ~KBallM(QUUMPOBAHHOH 3MCKTPOHHONH mnoanuceio (majee- YKOII)
NpaBOMOYHOI'0 AOKHOCTHOIO IIHI[A OpraHu3alWH, a JMOKYMEHT, BbIJaHHbIil
(husuueckum JHIOM, - YKOIT HoTapuyca ¢ npuiokenneM daiina OTKpeIneHHOH
YKDIT B ¢opmare sig;

I) AEHOPOIUIAH WM CXeMa ¢ OIHCAaHHEM MecTa MONOKeHMs nepesa (C
yKasaHHeM O/IMKaHIIero ajIpecHOr0 OpHEHTHpA, a TAKKe HHMOPMAlWH 06
OCHOBaHMAX I eTro BhIpyOKH);

/1) DOKYMEHT C yKa3aHWeM KaJacTPOBOIO HOMEpa 3eMEIbHOrO ydacTKa (ripu
HATHYHHK), agpeca (MeCTOpacloNoKeHus) 3eMeNbHOI0 Y4acTKa, BHJa IPOBEIeHS
paloT, ¢ yKasaHUeM XapaKTePHUCTHK 3e/IeHbIX HACAXKJIEHMH (TIOPOABI, BHICOTHI,
AHamerpa, M T.J.) NOANENKalMX BeIpyOKe (ncpedsTHas BeJIOMOCTB 3eJIeHbIX
Hacau IeHWH );

€) 3aK/IOYeHHE  CHeLHATH3HPOBAHHOH  OPraHu3alud o HapylleHHH!
CCTECTBEHHOrO OCBEICHMS B JKWIOM HIH HEKWIOM MHOMelleHMH (B clyuae
OTCYTCTBHS MPEANMUCAHNA Ha30PHBIX OPTraHOB);

)  3aKMOYeHMe  CICLMATU3HPOBAHHON  OpraHM3alMH O HapyLIeHHH
CTPOMTCIBHBIX, CAHUTAPHBIX WM  HMHBIX HOPM ¥ TIpaBW],  BBI3BAHHLIX
NpPOH3PACTAHMEM  3€JICHBIX  HACAX/JICHHH (NpM  BBIABIEHMM  HapyIIEHMs
CTPOMTEJLHBIX, CAHMTAPHBIX WM  HHBIX HOPM H  TNPAaBHI,  BhI3BAHHBIX
Npou3pacTaHHeM 3e/IeHbIX HACAKIeHHI);

3) 3ajaHue Ha BBINOJIHEHHE WHIKCHEPHBIX M3bICKAHUiL (B ciyyae mpoBejieHHs
HHAKEHEPHO-Te0TOTHYECKHX H3BICKAHUH ).

9.3. Mcuepnbisaromuii [epeyeHb JOKYMEHTOB H CBeJICHHH, HeoOX0QUMBIX B
COOTBETCTBHH C HOPMATHUBHEIMH [IPaBOBBIMH AaKTaMH JJIs [PelocTaBICHUS
MyHHUMTATEHOTH VCIYTH, KOTOpBIE  HAXOANTCH B paclopsiKeHHH
FOCY/IApCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIPABIeHHs U MHLIX OPraHOB,
YUaCcTBYIOIIHX B MPEIOCTABICHHM TIOCYIAapCTBEHHBIX WM MYyHHIHIATBHOM
YCITYTH.



9.3.1. HcuepnbiBarommii TepedeHs HeoOXOMMMBIX TS peIoCTaBIeHHs
YCIYTd TOKYMEHTOB (MX KOTMH WIIH CBeIeHHIl, colepiKaiuxcs B HHX), KOTOpPBIE
3alPAlIMBAIOTCA  YIIOTHOMOYEHHBIM OPraHOM B TIOPSIKE MEKBEIOMCTBEHHOTO
HH()OPMALIHOHHOTO B3aUMOIeHCTRISA (B TOM WHC/IE ¢ WCIHOIB30BAHUEM eIHHOH
CHCTEMBI MCIKBEJIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aHMOACHCTBHUS M ITOJK/II0YAEMBIX
K HCH  pEerHoHaNBHBIX  CHCTEM  MEXKBEIOMCTBEHHOIO 3MEKTPOHHOTO
B3aNMOJICHCTBHS]) B TOCY/IaDCTBEHHbIX  OpraHax, OpraHax  MeCTHOro
CaMOYIIpaBICHAA ¥ [0ABEJIOMCTBEHHBIX TOCYNApPCTBEHHBIM OpraHaM M Oprasam
MECTHOTO CaMOYNpaB/eHUA OPraHu3alMiX, B PACIOPHKEHUHE KOTOPLIX HAXOIATCA
YKa3aHHBIE JOKYMCHTBI, M KOTOpble 3asiBUTeNb BOpaBe IPEICTABHTE 110
coOCTBeHHOI HHHIMATHEE:

a) ceenenua u3 Ejunoro rocynapersensoro PeeCTpa IOPHAHYCCKHX JIUII (TTPH
00paleHHH 3aABUTESA, IBISIOLIETOCH IOPHTHYECKHUM JIUITOM);

©) cBemenus uz FEjauboro TOCYJIAPCTBEHHOTO peecTpa WHIMBHIYAIbHBIX
npeanpuHuEMareneH (1npu obpalueHny 3asBUTEIS, ABJIAIOLIETOCH
HHIHBHIYATIBHEIM [IPENPUHEMATENEM );

B) cBefenus w3 Eameoro rocyjapersennoro peecTpa HEeIBHKHMOCTH: 00
00BeKTe HEJIBUIKHMOCTH; 00 OCHOBHBIX XapaKTePHCTHKAX W 3apeTHCTPHPOBAHHLIX
[paBaxX Ha 00BEKT HEeBHIKUMOCTH;

r) IpeIncanye HaJ30pHOTO OpPraHa;

1) paspellleHHe Ha pasMelleHe 00heKTa;

€) paspellieHHe Ha NPaBo TPOBEIEHMUS 3eMITSHbIX pabort;

K) CXeMa JBHKeHHS TDPaHCTIOPTa W NCIIEX0/10B, B ciaydae obpamenus 3a
TOTY9CHAEM paspelleHHs Ha BBIPYOKY 3eMeHBIX HacaXAeHWil, IPOBOAMMOIN Ha
NIpoe3KeH yacTH;

3) paspellieHie Ha CTPOUTEIBCTRO,

10. Heuepnbisaomuii nepevens ocHoBanuii 0TKa3a B npHene
JOKYMEHTOB

10.1. 3asBrnenue mnojamo B OpraH TOCyIapCTBEHHOH BIAcTH, Opra
MECTHOTO CaMOYNpaBACHHWSA HIIM OPraHH3allMI0, B [IOJHOMOYHS KOTOPBIX He
BXOAHT IIpefocTaBIeHue YCIy I,

10.2. Tlpencrasnenue HENOIHONO KOMILIEKTA JOKYMEHTOB, HE0OX0IHUMBIX
A7t IPEeTIOCTaBIeHHS YCIYTH;

10.3. Tlpencrasnennble 3assuTenem JOKYMEHThI YTPaTH/IH CHIIY HA MOMEHT
obpaiienus 3a npegocTaBneHueM MyuutmnaneHoi yenyru;

10.4.  Tlpencrasnennsie 3asputenem JAOKYMEHTBI COACPHAT MOJYUCTKH H
MCTIPABJICHHS  TEKCTA, He  3aBepeHHBIE B MOPAJKE,  YCTAHOBIEHHOM
3aKoHOAaTeNIbcTBOM Pocceuiickoii @enepannu;

10.5.  JlokymeHTH COJACPIKAT  MOBPCIKACHHA, HATHMYHE KOTOPBIX He
O3BOIACT B NOMHOM OO0BEME WCMONB30BaTh HMHPOPMALMIO | CBEJIEHUS,
coAepKaliuecs B IOKyMeHTax A7 Npegoctasieus MyHUIHNATEHO VCIYIH;

10.6.  Henonroe 3anomsenue mnoseii s (hopme 3astBIeHUS, B TOM 4HCIE B
MHTEPAKTHBHOH (hopMe 3asaBlenns Ha Eaunom MOpTAae;
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10.7. Ilomaua 3ampoca © TMpellOCTAaBIEHHH YCAYTH M JIOKYMEHTOB,
HCOOXOMMMBIX JUIs IPENOCTaBIeHHS YCIYrH, B OIEKTPOHHOH (opme c
HAPYIIEHHEM YCTAHOBIEHHBIX TpeOoBaHuii;

10.8. Hecobmonenne ycranosieHHbIX cTaTbeit 11 PefepaibHoro
zakoHa Ne 63-D3 ycnoeuit mpuaHanus AeiictButensHocTH, YKIIT

10.9.  Pemenne o0 oTka3se B mpueMe JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 9.2
HACTOALIET0 AJIMHHMCTPAaTHBHOTO perjamenta, ogopmusercs 1o Gopme corIacHo
[Mpunoxenuio Ne 3 k nacToamemMy AJIMHUHUCTPATHEHOMY PEIJIAMEHTY.

Peuiene o6 oTkase B npueMe JOKYMEHTOB, YKa3aHHBIX B TyHkTe 9.2
HACTOAIIETO  AJMMHHCTPaTHBHOI'O PErNAMEHT4, HAIpaBlfeTcs  3asBHTEO
crocoOOM, ONpEe/eNeHHEIM 3asBHTENeM B 3asBIEHWM O Bbljade paspelleHHs Ha
TIPaBO BLIPYOKM 3eJIEHBIX HAacaKIeHUH, He M03/[Hee pabodero JIHs, C/IE/yI0Lero 3a
AHEeM PermcTpalMu Takoro 3asdBlieHus, JTuUO0 BbjaeTcs B JeHb JHYHOTO
obparieHus 3a IoTydeHHeM yKasanHoTo pemedus B MOL] uns YonHoMoueHHbIH
Opras.

OTka3 B TpHeMe NOKYMEHTOB, YyKa3aHHBIX B TNyHKTe 9.2. HacTOSIIEro
AIMHHUCTPATUBHOTO PETIIAMEHTA, He TPeIsTCTBYET MNOBTOPHOMY 06palleHuio
3aaBuTENA B Y TIOJIHOMOYEHHEIN OpraH.

11. HcuepnpiBalomuii nepedens 0CHOBAHHKI 0TKAa3a
B I1peIOCTABJCHHH MYHHIHIAJIBHONH YCAYTH

11.1.Hanuyme mpoTHBOPEUMBEIX CBe/IeHHH B 3afBIEHHM M NPHIOKEHHBIX K
HeMY JIOKyMEeHTax;

11.2. HecoorBeTcTBHE HH(OpMALNH, KOTOPAas CONEPKHTCS B HOKYMEHTAX H
CBCACHHMAX, TIPEACTABICHHBIX 3asBUTENCM, JAHHEIM, IOJYYCHHBIM B PE3YJIbTATE
MEKBEIOMCTBEHHOI'0 3MeKTPOHHOIO B3aUMOEHCTBHA, B TOM YHCIIE, 10CPEACTBOM
CMDB;

11.3. BeisiBnena BO3MOXHOCTE COXPAHEHHS 3€/1SHBIX HACAMIEHH;

11.4. HecooTBeTCTBHE OKYMEHTOB, TIpeJICTABIAEMBIX 3asBHTENEM, IO hopMe
WK Colepikanuio TpeboBaHuAM 3akoHOoIaTebeTBa Poccuiickoii Qeaepanni;

11.5. 3arrpoc nogan HeyYIOIHOMOYEHHEIM JTHILOM.

Pemienne 06 oTkase B HpemocTaBlIeHWH YCIYTH, oOpMIAeICs Mo thopme
cornacuo Ipunoskeruto No 3 k HactoAwmeMy AJIMHHMCTPaTUBHOMY periaMeHTy.

Peuierne o6 oTkase B IpemocTaBieHHH YCIYTH, HANPABILETCS 3asBHTEIIO
CrocoOOM, OIIPe/IeIeHHEIM 3asBUTeIEM B 3asB/CHUM, He T03/Hee paboduero mHS,
CIIEIYIOMIETO 33 JIHEM IPHHATHSA TAKOTO PelleHMs, THOO BLIJIAETCA B JeHE THYHOIO
oOpallleHHs 33 MOTyYeHHeM YKa3aHHOIO pemenns 8 MOL] uau ymonHoMoueHHBIH
OpraH.

12, ITopanoxk, pasmep H 0CHOBAHHA B3MMAHHS rOCY1apCTBeHHOI
NOULIMHBL HJTH HHO# OIIAThl, B3IHMAEMOH 3a npejocTaB/IeHHe
MYHHUHNAIBHOH YCIYTH

12.1.  TlpenocTaBneHue ycayrH ocyllecTageTca 6e3 B3MMaHKs TUIATEL.
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122, B cnyvae BoipyOKM 3elleHBIX HacaskIeHHH B LieasX, YKa3aHHBIX B
nynkTax 1.2.3., 1.2.5., 1.2.6. Hacrosmero AIMHHHCTPATHBHOTO perinaMeHTa,
DOINeKALIMX  KOMICHCAIHH, 3asBHTENIO BBICTABIACTCH CHET HA  OMIary
KOMIEHCaITHOHHOH CTOMMOCTH 3a BEIPYOKY 3elIeHBIX HacakIeHHU,

13. MakcHMaIbHBIH CPOK 0:KHIAHUA B oYepe/H NpH Togaye
3asIBHTC/IEM 3aMpoca 0 NpeJocTaB/ieHHH MYHHIHIATBHOI YCaYTH H npH
NOJIyHEHHH Pe3yIbTATa NPE10CTAB/IEHHS MYHHUHNAILHOM yeayru

13.1. MakcuMasbHblii CPOK OKHIAHHA B Odepeju IIpH TIojJiaye 3ampoca o
NpefocTaBieHd  MyHUINNAaNbHOH YCIyrH W [pM  TONYYEGHHHM pesyibTara
npenoctaBieHus MyHUIIMDaneHo#H yenyru B VinonHoMoueHHoM oprane uaa MO[]
cocTaBnsier He Honee 15 MHHYT.

14. Cpok perscrpanuu 3anpoca 3asiBHTEIS 0 npe1ocTaB/IeHHH
MYHHUHIAJILHOMH YCIYrH, B TOM YHCIE B 3/1eKTPOHHOI (hopme

14.1.  Perucrpauus sassienns, NpeJICTaBIeHHOrO 3asBUTEIEM, VKa3alHBIMH
B TiyHkTe 9.1 Hacroslero AAMHHMCTPaTMBHOTO periameHTa clocobaMu B
YTIIOITHOMOYCHHBIH OpPraH MeCTHOTO CAMOYIIPaBJIeHHs OCYIIECTBIACTCH He Mo3IHee
ORHOro pabovero OHs, CJEAYIOMETO 38 THEM €10 TTOCTYIIICHIS.

142, B cnyyae mipeicTaBmeHMs 3asBieuus B 3JIEKTPOHHOH  (hopme
Croco0OM,  yKa3aHHBIM B  IOANYHKTE  «an» nyakra 9.1.1.  nHactosmero
AIMPHHCTPAaTHBHOTO perjiaMeHTa, BHe paGoyero BPEMEHH YTIOJIHOMOYEHHOIO
opraHa THOO B BBIXOJHOIH, Hepabo4uil IpasTHUUHBIA deHb, THeM TIOJ1yHeHHS
3asBIeHWs cUMTAeTCA  NeEpBHIf  paGoumit  seHs, CACOYFOIIMH 33  JiHeM
IPEe/ICTABNIEHN 3aABHTE/ICM YKA3aHHOTO 3a5BIeHH.

15. TpeGoBannsi K noMeleHnsiv, B KOTOPBIX NpeaoCTABAACTCH
MYHHUHNAJIbHAA YCIYTA

I5.1.  Mecromonoxenne — aAMHHHCTPATHBHbIX 3/l@aHHH, B KOTOPBIX
OCYWIECTBIICTCA  [IDHEM  3afBICHMH M  JIOKYMEHTOB, HEOOXOIHMBIX s
MpenocTaBaenus MyHHUMDANBHOR yeiyrd, a Takme Bbloada Pe3YIETATOR
npejnocTasnenus MyHununansHo#t yeayru, 10/5kH0 obecnednBars yao00cTBO s
TPaKIaH ¢  TOYUKM 3peHHS  MELIeXOJIHOH  JIOCTYIIHOCTH OT  OCTaHOBOK
00IIeCTBEHHOIO TPaHCIIOPTA.

152, B ciydae ecim MMeeTcs BO3MOYKHOCTE OPraHW3alul  CTOSHKH
(apKOBKH) Bo3Jie 30aHus (CTpoeHHs), B KOTOPOM pa3sMelleHo MoMelleHHe [IpHeMa
M BRLAAYH JOKYMEHTOB, OPTaHM30BBIBAETCS CTOAHKA (MApKOBKa) NS JIHYHONO
aBTOMOOHMIBHOTO TPAHCIIOPTA 3asABHTENe!. 34 TOTE30BAHHE CTOSHKOMN (mapxoBkoii)
¢ 3asiBUTeNeH aTa He B3UMacCTCH.

15.3. 111 MapKoBKM clielHaibHEIX ABTOTPAHCIOPTHBIX CPE/ACTB HHBAIHIOB
Ha CTOAHKEe (MapKOBKe) BhImensieTcs He meHee 10% mecT (HO He MeHee OfHOrO
MecTa) A OecIIaTHOH  NapKOBKH TPAHCIIOPTHBIX CPEJACTB, YIPaBIISEMBIX
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wHBanuiamy I, Il rpynm, a taxke wuaBamHaamu III Tpynmer B Topsike,
yeraHonedHoM [lpaButensctBom Poccuiickoit @efepaniv, W TPaHCIIOPTHBIX
CPE/ICTB, TEPEBO3AIMX TAKMX MHBAIMIOB U (M) neTeli-uHBATHI0B.

15.4. B pemix obecnedeHus OeclpeNsATCTBEHHOrO JIOCTYIA 3asBHTEICH, B
TOM YHCJIE [EpPe/IBUIalOlIMXCs Ha HMHBATHIHBIX KOMACKAX, BXOA B 3JaHHE M
MOMelleHH s, B KOTOPBIX NpefocTasiseTcs MyHULIHnansHas ycuyra, obopyaylores
NaHIyCaM¥y, MOPYYHSAMH, TAKTHIBHBIMH (KOHTPACTHRIMH) NPEayIpe:KIalONuMK
JNMEMEHTAMH, HHBIMH  ClCUHAIbHBIMH  [PHUCIOCOONEHHAMH, TO3BOIAKIINMA
obecneuuTs OECIpPENATCTBEHHBIH JOCTYII H NEPEJBHKCHME HHBAIUI0B, B
COOTBETCTBMH € 3aKoHOjaTelscTBOM Poccuiickoii @emepanuu o conuamsHOM
3al[HTe HHBAIUIO0B.

LenTpanpHblii BXon B 370aHHe YIOTHOMOYEHHOTO OpraHa JIOJKeH ObiTh
obopynosan HHDOPMAIHOHHOH TabIM4KOi (BBIBECKOI ),conepiKaie
HHDOPMAIUIO:

a) HaMMeHOBaHHe;

©) MeCTOHaXOXK/IEHHE W IOPUIMYCCKUN aupec; pexknuM padoTsl;

B) rpahuk npuema;

r) HoMepa Tene(OHOB s ClIPaBOK.

15.5. Tlomemenus, B KOTOPBIX NpegocraBisercs MyHMLMIANIbHAA VCIyTa,
AOMKHEL ~ COOTBETCTBOBATL  CAHMTAPHO-DMHOEMHOTOTHMYECKHM  [IpaBuiaM M
HOpMaTHRAaM,

15.6. Ilomelienus, B KOTOPBIX Mpejocranisercs MyHHIMOATBEHAS YCIyTd,
OCHAIIAKTCH:

a) NPOTHBONOMKAPHOH CHCTEMON W CPejICTBAMHM IOKAPOTYIIEHHS, CHCTEMOM
ONOBEUIeHHA 0 BOZHHKHOBEHHH Hpe3Bbl4aiHON CHTYaLlHH; Cpe/ICTBAMH OKa3zaHus
MEPBOH MEIMIMHCKON TOMOIITH;

0) TyaneTHBIMM KOMHATAMH ISl TOCETHTEIEHA.

157, 3an omwmpanmsa 3assurencil o0OpYIyeTcs CTYIBIMH, CKAMBAMH,
KOJIIMYECTBO KOTOPBIX oOIpejeiserca Hcxols W3  (axruyeckoil Harpysku H
BO3MOMKHOCTEH JIIsi X pasMelleHHs B IIOMELIEHHH, a TaKKe HH(MOPMAIHOHHBIMH
CTEHIaMH.

15.8. TexkcTel MaTepHaloB, pa3sMELEHHBIX HAa WHOOPMAlMOHHOM CTeHIE,
neqaTaroTcs YAOOHBIM 11 YTeHHA WPHPTOM, 063 HCOpaBIeHHd, ¢ BRIAEIeHHCM
Haubo/iee BaXKHBIX MECT TIONYKHPHBIM IIPH(PTOM.

15.9. Mecra jis 3anonHenust 3agBleHHil 000pyIyIOTCS CTYIBAMH, CTOIAMH
(cToiikamu ), BnaHKaMH 3asBIeHHH, IHCHMEHHBIME IPHHAIIEKHOCTAMMU.

15.10. Mecra mnpuema 3asputeneil ofopyayiorca HHOOPMAIHOHHBIMU
Ta0NMHYKAMH (BBIBECKAMH) C YKa3aHHEM:

a) HoMepa KabuHeTa 1 HAUMEHOBAHHS OTIEIA;

0) amunum, UMeHH M ordecTBa (MOCHEjHee
OTBETCTBEHHOI'O JIMLIA 3a IIPHEM JIOKYMEHTOB;

B) rpacduka npHema 3asBureneii.

15.11. Pabodee MecTO KakIoro oTBETCTREHHOTO JTHIIA 34 MIPHEM JIOKYMEHTOR,
MODKHO OBITE 0DOPYOIOBAHO NEPCOHANLHBIM KOMITBIOTEPOM € BO3MOKHOCTBIO

[Ipd HANW49UH), DOJKHOCTH
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AOCTYNa K HeoOXOIMMbIM HHGOPMALMOHHEIM 0a3aM JaHHBIX, TeHATAKIIHM
YCTPOHCTBOM (IIPHHTEPOM) U KOMUPYIOLTHUM YCTPOHCTBOM.

15.12, JInio, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, [JOKHO MMETh
HACTOJBHYIO TaDNMYKY ¢ yKazanueM GaMHUIuM, HMeHH, 0TYecTBa (IocIeHee - TIPH
HAIMYUH) U JOJDKHOCTH.

15.13. Tlpuw mpepoctapieHud MyHHUMDATLHOH — YCIYVIH  HHBANKHIAM
oDeCIeYnBalOTC:

a) BO3MOXKHOCTH OeclpensTcTBeHHOr0 [OCTYNAa K 00BeKTy (3JaHH,
[OMELIEHHIO), B KOTOPOM TpefocTaBisercs MyHHUMIAIbHEASA YCIyTa;

0) BO3MOXHOCTB CEMOCTOATEILHOIO MEpeiBHIKEHHS I10 TeppUTOPHH, HA
KOTOPOH paciolioskeHsl 3JaHMA WM TIOMEIIeHHS, B KOTOPBIX [peloCTaBisercs
MynuuunaneHas yciuyra, a TakkKe BX0Ja B Takue 0OBeKTBI W BEIXOJA W3 HHX,
MocaJkM B TPaHCIOPTHOE CPeNCTBO H BEICAJKM M3 HEro, B TOM YMCIE ¢
HCIONB30BaHUE KpecTa-KONsACKH;

B) COIPOBOKAEHHE MHBATHAOB, MMEIOIIMX CTOHKHUE pacCTpoiicTBa (YHKIHH
3PEHHSA W CAMOCTOSTENBHOTO ePeIBHKEHHS;

) Hajdexkailee pasMenieHHe o0OpYIOBaHMS M HOCUTENeH WHOPMALHHM,
HeoOXOAMMEIX Ui obecriedeHuss OecpemsTCTBEHHOTO JOCTYNA MHBAIMIOB K
3JaHUSAM W IOMEIIEHHAM, B KOTOPBIX NpejlocTarisetca MyHUIIMTaIsHAS YCIyTa, |
K MyHHIIHIIATEHOH YCIIyTe ¢ YYETOM OrpaHuYeHHH HX )KH3HEeS TeIbHOCTH;

o) aydrmuposaHMe HeoOXOOMMOH AN MHBAJIMJOB 3BYKOBOH M 3PHTENBHOIM
HH(pOpMalKK, a Takke HaimHcell, 3HAKOB M MHOH TEKCTOBOH U Tpadueckoii
MH(OPMaLIHH 3HAKAMM, BBIIOIHEHHBIME pelbedHO-TOYeYHbIM HpudTOM bpaiins;

€) JIONYCK CYpAOTIepeBOIUNKA W TH(IIOCYPAONEPeBOTIUKA;

) IOIIyCK co0aKu-NpoBOIHHKA IIpu HaJu41H JOKYMEHTa,
MOATBEPAJIAIOLIErO €  CchoenHaisHoe obydenuwe, Ha 00BeKTBI  (3j1aHMA,
IOMEILIEHHS ), B KOTOPBIX [1PeA0CTABIAIOTCS MYHHIUIIAIBHAS YCIYTa;

3) OKasaHMe MHBAIHIaM TIOMOIH B NPEOAONEHHH OaphepoB, MEeIlAKLIHX
MOJMYYCHHI0 UM MYHHITHITAIBHBIX YCIYT HApaBHE C JPYTHMH JHLIAMH.

16. IlokaszaTe/n JOCTYNHOCTH H KA4€CTBA MYHHIMIAJILHOH YeaYTH

16.1. OcHOBHBIMM ~ MOKa3aTeNsIMH  JIOCTYIHOCTH  IIPeJoCTaBIeHUS
MyHHIHIaNBHON YCIYTH ABISAHOTCS:

a) HATHYHe I10JHOH H MOHSTHOI MHDOPMAITHH O TIOPSIJIKE, CpoKax H xXonue
npepoctTaBnenus MyHuIMNansHol yemyrn B cetd «MHTepHeT», cpejicTsax
MaccoBoil HH(pOpMaLHH;

0) BO3MOMKHOCTH MONy4eHus 3asBHTE/IEM YBEJOMIEHHN O MpejoCcTABNeHIH
MyHHUIHIATEHOR Yenyru, ¢ MocpelcTBOM NHYHOrO KaGHHeTa 3asBuTens Ha EIMHOM
noprane;

B) BO3MOXKHOCTR MOIY4YeHHS HHGOPMALMHM © XOJe IPeJOCTABICHHS
MyHHIHIANBHOR YCIYTH, B TOM HHCIE C MCIOJb30BAHHEM WH(OPMAI[HOHHO-
KOMMYHMKAIIHOHHEIX TE€XHOJIOTHIA,

16.2. OCHOBHEIMM ~ 110Ka3aTeNsAMH  KA4ecTBa  TIPE/OCTAB/ICHIS
MyHUIHTIANBHOH YCIYTH SBIIAIOTCA:
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@)  CBOGBPEMEHHOCTH  IIpe/locTaBlieHns  MyHMUMIANBHOH — yCIyTH B
COOTBETCTBHHM CO CTaHAApPTOM ee IpeJoCTaBIeHHA, YCTAHOBIEHHBIM HACTOAIINM
AIMUHUCTPAaTUBHBIM PeTrNaMeHTOM;

0) MUHMMAIBHO BO3MOMKHOE KOJIMYECTBO B3aUMOAEHCTBUI IpaMlaHuHa ¢
JOJKHOCTHBRIMH JIMIAMH, YYaCTBYIOWMMH B IpejoctaBieHuy MyHUIHIAIEHOHA
VCIYTH;

B) OTCYTCTBHEe OODOCHOBaHHbIX Kajod Ha Jjedcreus (DesnelicTeue)
COTPY/IHMKOB M MX HEKOPPeKTHOe (HeBHUMATE/ILHOE ) OTHOLIEHHE K 3asBUTEIAM;

r) OTCYTCTBHE HApyUIEHWI  YCTAHOBIEHHBIX CPOKOB B  TIpOlIecce
MIPEOCTABIIEHHUS MYHUIIMIIAIBEHOH YCIIYIH;

) OTCYTCTBHE 3adBIeHMI 00 ocmapuBaHHM  pellleHHi, AelCTBHH
(DesyeficTrd) YIIOJIHOMOUEHHOIO Opraia, ero JOKHOCTHBIX JTMLL, NPHHUMEEMBIX
(coBeplIeHHBIX) NpH NpefocTaBAeHWH MYHHIHNATBHON YCIYTH, MO HTOTaM
PACCMOTPEHMS KOTOPBIX BhIHECEHBI PElIeHHA 00 YIOBIETBOPEHHH (4aCTHYHOM
yIlOBIeTBOpeHUH ) TpeboBanuii 3aABUTENEH.

17. Huple TpeboBaHHA K NPeJ0CTABICHHI0 MYHHIHIAJILHOH YCJIyrH

17.1. Ilepedenr  vcmyr, KOTOpEIE  ABIAAOTCH  HEOOXOAWUMBIMH M
00s3aTeNbHEIMHA JUIS TIpelocTaBiens MyHHIHMNANbHOH VCIVIH, B TOM YHCIE
CBeAeHMA 0 JOKYMeHTe  (JOKyMeHTax), BbJaBaeMOM  (BBIJIaBAEMBIX)
OpraHy3alMAMH, YYaCcTBYIOIHMH B IIPEIOCTABICHHM MYHHUUMNANBHOR YCOYTIH.

17.1.1. Yenyrn, Heobxogumele M 00sg3aTelbHBIE 108 I[IPEIOCTABIEHNA
MyHHLMNIANBHOH YCIYTH, OTCYTCTBYIOT.

17.1.2. Tlpu  mpenmoctaBmeHHH  MyHMUMIIANLHOH  ycayrd  3arnpeliaeTcs
TpedoBars 0T 3aaBUTENA:

a) TpeJCTaBlieHHs [OKYMEHTOB M HH(OPMALMHM HIH OCYUIECTBIEHHH
JCHCTBHIL, NpeaCcTaBleHHe HIH OCYIIECTBIEHHE KOTOPLIX HE MNpeayCMOTPEHO
HOpPMATHBHBIMH [TPaBOBLIMH aKTaMH, PEeryIHPYIOIIUMHA OTHOULIEHHUS,
BO3HHKAIOLIKE B CBA3H ¢ IIpefocTaBleHHeM MYyHHIMIIANBHOH YCyru;

©) npencTaBIeHHsA JOKYMEHTOB M HH(OPMAI[HH, KOTOPEIE B COOTBETCTBHH C
HOPMATHBHBIMH TpaBoBbIMH akTaMu Poccuiickoil @emepalli U HOPMATHBHBIMH
1paBoBbLIMH akTaMu CamMapckod odacTH, MyHULMIATBHEIMA TTPABOBEIMH AKTAMH
MyHHIHTIANBHOrO paiiona Cepruesckuit Camapckoil 00acTH  HAXOIATCA B
PACNOPAKEHHH  OPraHOB,  NPEJOCTABNSIOIIMX — MYHHIMOATBHYID  VCIVTY,
rOCYIApCTBEHHBIX ~ OpPraHoOB,  OpPraHoB  MECTHOIO  CaMOVIIPaBleHHs W
(MM )TOABEIOMCTBEHHBIX T[OCYIAPCTBEHHBIM OpPraHaM M OpraiaM MEeCTHOTO
camMoyTIpag/ieHus OpraHu3alHii, YVUACTBYHOLIHX B peJocTaBIeHUH
MyHHUUNATBHBIX YCIYT, 38 MCKIIOYEHHEM OKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbu 7/ @enmepansHOro zaxkoHa ot 27 wmoms 2010 roma Ne 210-03 «06
OpTaHW3allMH IIPEJOCTABIEHUS TOCY/IAPCTBEHHBIX M MYHHITHUMATBEHBIX YCIVTH
(lanee—PemepanbHEIA 3akoH No 210-D3);

B) TMpe/CcTaBleHHs [OKYMEHTOB H HMH(OpPMAllMH, OTCYTCTBHE H (HIH)
HEJOCTOBEPHOCTE KOTOPBIX HE YKA3blBAIMCL NpPH TIepBOHAYAIBRHOM OTKase B
NpHEME JIOKYMEHTOB, HeOOXOJWMBIX [718 [pefocTaBleHHs MyHHUHNaNbHOH
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yeiyr, THOO B TipejocTaBieHnd MyHMUMIATEHOIM YCIIYTH, 38 HCKIIOYeHHeM
CJICIYIOUIHX CIydaeB:

- U3MEHEHHe TpeOoBaHMM HOPMATHBHBIX MPABOBBIX AKTOB, KACAKOLIMXCS
penocTasienns MyHUIHIANLHOR yeilyrH, Nocie MepBOHAYANBHON —MoJaun
3aABIICHHA;

- HalmM4ue OWMOOK B 3asBICHHM M [JOKYMEHTAX, TIOJAHHBIX 3asBUTEIeM
[I0CHIE  NCPBOHAYANLHOTO OTKA3a B IPHEME JOKYMEHTOB, HEOOXOTHMBIX LIS
npepocTaBieHus  Myumuuwnansuo  yeayru,  gubo B IIpeloCcTaBIeHHH
MyryuunansHOR yCIyri M He BKJIIOYEHHEIX B IIpejCTABICHHBIN paHee KOMILIEKT
JIOKYMEHTOE;

- MCTEHEHHE CpOKa JCHCTBHA JIOKYMEHTOB MIH M3MeHeHWe HHDOPMALHH
IocyIe  NEPBOHAYAIBHOTO OTKA3a B MPHEME IOKYMEHTOB, HeOOXOTMMBIX T8
mpejocTaBlenus  Mynuuunansuoéf  yenyrd,  nm6o B mpenocTaBIeHHH
MyHuIMNaTEHON YeIyTH;

- BBUABICHHME JIOKYMCHTAalbHO [OATBEPHKIEHHOTO (hakTa (mpH3HAKOB)
omuO0YHOTO MIH NIPOTHBONPABHOTO ICHCTBHA (De3neicTBHA) JIOIMKHOCTHOIO
aMua  YIOOJTHOMOYEHHOro opraxa, CIIy Kallero, paboTHHKa
MHOTO(QYHKIHOHANIBHOTO IeHTpa, paboTHHKA OpraHu3allii, MOpelyCMOTPeHHOI
dacTero 1.1 craten 16 @ejepanshoro 3akona No 210-03, P IePBOHAYATEHOM
OTKa3¢ B NpHEME  JOKYMEHTOB, HCOOXOJMMBIX JUii  NpeJoCTaBlIeHHA
MyHuuunmansHo yeiyru, mubo B TpeaocTaBienuH MyHHIHmanbHod yelyru, o
€M B ITHCLMEHHOM BHIE 34 MOANHCLIO PYKOBOIUTENs Y IOTHOMOYEHHOIO OpraHa,
PYKOBOIHTE)I MHOIOQYHKIHOHATEHOIO LEHTPa TIPH [ePBOHAYATRHOM OTKA3e B
lIpUeMe  JIOKYMEHTOB, HeOOXOOMMBLIX [II8 THpeIoCTABICHHS MyHuuunansHoii
YCIYTH, THO0 PYKOBOJMTENS OpraHu3aliiu, IIpe/yCMOTpeHHOR YacTeio 1.1 craTen
16 ®emepansHoro sakona Ne 210-M3, YBEOOMIIACTCA 3asBUTENb, a4 Takke
NPUHOCATCA H3BUHCHHS 34 JOCTAB/ICHHBIE HEY100CTBA.

Paspen L. Cocrtas, nocie10BaTe/ibHOCTE H CPOKH BBLIMOJHEHHA
A/IMHHHCTPATHBHBLIX NPOUEayp

18. HeuepneiBaromuii nepeuens AIMHHHCTPATHBHBIX NPOLEayp

18.1.  Tlpemocrasnenwe MyHuuumaibioit YCIYTH BKIROUYaeT B cebs
CITeIYIOIIHE a/IMHHHCTPAaTHBHBIE TPOLEIYPLI:

a) IpueM, IpoBepKa J0KYMEHTOB 1 PEruCTpallis 3asBIeHHS;

0) MOJIy4YeHHE CBEIeHWH MOCPeICTBOM MEXBEJOMCTBEHHOTO
HH(OPMALHOHHOTO B3aHMOIEHCTRIS, B TOM 9HC/IE € HCIIOAB30BANHEM CM3B;

B) MOJrOTOBKA aKTa obcraenoBanm;

I) HalpasJieHHe HAYHCIeHUH KOMIEHCAIMOHHOMN CTOHMOCTH (rpu HanMyum)

) PacCMOTpeHHe JOKYMEHTOB M CBeJICHH;

€) IPHHSTHE PELIeHNS;

JK) BBIJIa4a pe3ybTara.

Onucanne aqMHHHCTPATUBHBIX Npolenyp npeacrasiaeHo B Ilpunoxennn No 4
K HacTosIeMy AIMUHHCTPATHBHOMY pernaMeHTy.

.
3
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19. [lepeyeHb aAMHHHCTPATHBHLIX NPOLEAYP
(me#icTBHI) NPH NpesocTABICHHE MYHHIHNAJIBHOMH YCJAYIH
B 3JIEKTPOHHOH (popme

19.1. Tlpu npenoctaBneEn MyHHIMIIAILHOR YCIYTH B 9MeKTPOHHOM dopme
3aaBUTeIIO 00ecIeyHBalOTCA:

a) TnojydeHue HMHGMOPMALWH O [OpALKE H CPOKaX IpefocTaBieHHs
MyHHUMNATEHOR YCITYTH;

0) hopMUpOBaHKE 3aABICHHS;

B) [IpHeM H perHCTpauus YOJHOMOYEHHBIM OPTAHOM 3asBleHHA M HHBIX
JOKYMEHTOB, HE0OX0AMMBIX O7I IpefocTasieHus My HHIIMIATEHOM YCIyTH;

I') OJ1y4eHHe pe3yIbTaTa MpejlocTanieHus MyHUIHTIATBHON yeIyTy;

1) ONYYEeHHWE CBECHUH O X0/l PacCMOTPEHHMS 3asiBIICHH;

€) OCYLIeCTBIeHHEe OLEHKH KauecTBa MpefocTaBleHHs MyHHUMIIAIbHOM
YCIYTH;

A) Jocyneduoe (BHecyneOHOe) oOKanoBaHWe peleHHI M JelicTBHI
(GesneiicTBua)  YmomHoMoueHHoro oprasa mubo jeiictBua  (6esmeiicTBue)
AOIKHOCTHBIX ~ JIMI  YTIOJHOMOYEHHOIO  OpTraHa,  IPel0OCTaBIAIIETO
MyHHIHTIANEHYIO YCIyTy, TH00 MyHHIIMIIAILHOTO CITYKAIIEro.

20. [lopsagok ocymecTsieHns AIMHHHCTPATHBHBIX NPOLEIYP
(aeficTBuii) B 2eKTpoHHOI dopme

20.1. DopMupoBaHUE 3as1BICHUA.

QopmMupoBaHHe 3aABIEHHMA OCYLICCTBISETCS [IOCPEJACTBOM  3aIlOMHEHHS
SNEKTPOHHOH dopMBl 3asiBieHus Ha EjuHom nopranme, 6e3 HeoOXoQuMocTH
AONONHHTEIBHOH 01a4H 3adBIeHNs B Kakoi-Tudo WHOH dopme.

QopmaTHO-TOTHYeCKas NIpoBepKa chOpPMHPOBAHHOT'O 3aABIeHUA
OCYLIECTBIAETCS I10C/C 3AI0THEHHS 3asBUTeIeM KaX/I0r0 U3 IOJIeH JIEKTPOHHOI
(opMel  3asBiaecnHua. IIpy  BbISBIEHHH HEKOPPEKTHO 3alOIHEHHOIO MO
SIIEKTPOHHOH  (QOPMBEI  3aABIEHMA, 3asiBUTeNb YBeIOMISCTCS O XapakTepe
BBUIBNEHHOH O1IMOKH U MOPSAJIKE ee YCTpaHeHHs! 110CpeICcTBOM HH()OPMALMOHHOTO
cO001LICHNA HETIOCPEICTBEHHO B 3JIEKTPOHHOI (DOpMeE 3asBICHHS.

[Ipu GopmupoBaHnH 3asBieHMs 3aBHTENO ObecIeudBaeTCS:

a) BO3MOKHOCTB KOIHMPOBAHHS M COXPAHEHHS 3asBIEHUS W  MHBIX
JOKYMEHTOB, YKa3aHHBIX B AJIMHHHCTPATHBHOM perjIaMeHTe, HeoOXOMMMBIX LIS
npenocrapieHus MyHHIHNANILHOR YCIyTH,

6) BO3MOKHOCTL medartH Ha OyMaKHOM HOCHTENE KOIIHM 3JIeKTPOHHOIl
(hOpMBI 3aBJICHUA;

B) COXpaHeHHe paHee BBEJICHHLIX B 3JEKTPOHHYI0 (OpMY 3asBIeHHS
3HAYCHMH B JIIOOOH MOMEHT IO JKeTaHWi0 3agBHTENs, B TOM UHCITE TpH
BO3HHKHOBCHUM OMMOOK BBOJA M BO3BpaTe AUl TIOBTOPHOIO BBOJA 3HAYCHHWI B
EKTPOHHYIO QOPMY 3aABIEHHS;
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I) 3amoiIHeHue ToMeH DIeKTPOHHOH (GOpMBI 3asBieHHs 0 HAY4ala BBOJA
CBCICHHH 3asBHTENeM C HMCII0JIL30BAHHEM CBeIeHHI, pasmewieHHelx B ECHA, #
CBeJIeHHH, OmyONMKOBAaHHEIX Ha EnwaoM 1OpTaNne, B YacTH, KacawlleHcd
CBeJleHHH, oTeyTeTByomux 8 ECHUA;

1) BO3MOXXHOCTB BEPHYTBCS Ha Ji1000 H3 9TAaNOB 3alONHEH s 3IeKTPOHHON
(opMbI 3asBIeHUs, 6e3 MOTepH paHee BBEIEHHONH HHBOPMALNHM;

€) BO3MOJKHOCTB JI0CTYTIa 3asBuTels Ha EJMHOM nopTane, K pasee oTaHHbIM
HM  34ABICHHAM B Te4YeHHe¢ HE MEHee OJHOTO Tojla, a TakKe YacTHYHO
COPMHUPOBAHHEIM 3asIBIICHHSIM — B Te4eHHe He MeHee 3 MeCsLes.

ChopmupoBanHOEe ¥ NOANHCAHHOE 3asBIIEHHE, W WHbIE OOKYMEHTBIL,
1He0dXouMBbIe IS TIpefocTaBlieHks MyHHIMNATBHOMN YCIIYTH, HallpasisloTca B
YnonHoMo4eHHbIH opra# nocpenctsom Eausoro nmoprana.

20.2.  YnonHOMOYeHHBIH oOpran o0GecreYuBaeT B CPOKH, VKAa3aHHbLIE B
myHKTax 14.1-14.2 HacTosmero AIMHHHCTPATHBHOTO pernaMeHTa;

a) IpHeM JOKYMEHTOB, HeoOX0 /IMMBIX TSI npenoctaBieHus MyHHUIHIIA1LHOM
YCITYTH, W HanpapieHue 3asBUTENIO 3JIEKTPOHHOTO COOOLIEHHS O MOCTYILICHHH
3a5BICHHA;

0) perumcTpaumio 3afBIeHHs W HalpapleHHe 3asBUTEITHO YBEJOMIEHHS ©
PErnCTpaluy 3asiBlIeHHUA 1100 00 OTKase B IpHeMe JOKYMEHTOB, HEeOBXOIMMBIX
AT IPe/IoCTaBleHHs My HHIIMIANbHOM YeITy Ty,

20.3. DaekTpoHHOE 3asBICHHE CTAHOBHTCS JIOCTYIIHBIM 111 JONKHOCTHOTO
Hua YTOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOTO 3a IpHeM | PErucTpaLHIo
3afBleHus (Jlalee— OTBETCTBEHHOE [O0KHOCTHOE JHIO), B roCy/1apCTBeHHOH
HH(DOPMAILMOHHON CcUcTeMe, HCIONBE3YeMOH YTOIHOMOYEHHBIM OpPraHoM 1715
npejtocTaBnenus MyHulMnaneHol yeayru (nanee-I'MC).

OTBeTCTBEHHOE NOMKHOCTHOE THILO:

- MPOBEPACT HANTHYME DICKTPOHHBIX 3asBICHHI, NOCTYIHBIIMX 10CPEICTBOM
Eanuoro noprana, ¢ nepuognvHOCTEIO He peske 2 pas B ICHS;

- PpaccMaTpHBaeT TMOCTYNMBIIHE 3asBIEHMA H TPUIOKEHHble 00pasbl
JOKYMEHTOB { IOKYMEHTSBI);

- TPOM3BOAMT [CHCTBHS B COOTBETCTBHH ¢ IyHKTOM 18.1 HacTogmero
AIMHHHCTPAaTMBHOIO periiaMeHTa.

20.4. 3asBUTENO B KavyecTBe pe3y/bTaTa Tpe0CTaBICHHS MyHHUMIATEHOH
yeyru obecreurBaeTcst BO3SMOKHOCTH MOMYUEHUA JOKYMEHTA:

- B (OpME  3NMEKTPOHHOTO  JIOKYMEHTa, moinucanHoro  YKIII
YIOTHOMOYEHHOTO ~ NODKHOCTHOTO — NHMUa  YTIONHOMOYEHHOIO  opraua,
HaNpaBICHHOIO 3asBHTENIO B TMYHLIH KabuueT Ha BaumnoM NopTarne;

- B BUAe OyMaxHOIO JOKyMEHTa, [OJTBEPIKAAIOIIEr0 CoJlepKanne
JICKTPOHHOTO  NOKYMEHTa, KOTOPBIH 3asBHTeNlb IONy4YaeT TIpH JIHMIHOM
obpaiueHnn B M®DI |,

20.5. llomyuenme wunopMmaluu o Xoje PacCMOTPEHHs 3adABI€HMA H ©
pe3yllbTaTe mpejocTaBieHua MyHHMUMIaNbHOM YCIYIH MPOM3BOOUTCS B ITHYHOM
kabuHeTe Ha ExuHOM noprarme. 3asBHTENb HMEET BOIMOKHOCTD [0 COGCTBEHHOI
HHHLUHATHBE, B 11000€ BPEMS NPOCMATPHUBATE CTATYC EKTPOHHOIO 3aABIEHMs. a
TaKKe HHPOPMALHIO O JaTbHeHIINX JIeHCTBHIX B IHYHOM KabHHETe.
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Ilpu mnpepocraBnenny MyHHLMIANBHOW YCIYTH B SJIEKTPOHHOMN hopme
3asBUTENIO HAMPaB/IAETCA:

a) yBeJOMIIEHHE O IIpUEME M PEIHCTPALHK 3aSBJICHUA M MHBIX JOKYMEHTOB,
HEOOXOAMMBIX 714 TpefocTaBieHus MYHULMITATLHON yCIyrH, cofepiKallee
CBEJICHUS O (aKTe npueMa 3asBIeHHS W JIOKYMEHTOB, HEOOXOIMMBIX JIJis
npenocTapieHus MyHULMIIAILHOI YCyT |, U Havalle Tipoleayps! IpefocTaBIe s
MyHMUMIIATBHOR yCIIyTH, a TakKe CBENEHWSl O JaTe W BpeMeHM OKOHYaHWs
npepoctaBieHus MyHuuunaneHOH ycuyrd, TGO MOTHBHPOBaHHBIH OTKA3 B
NpHEMC  TOKYMEHTOB, HEOOXOJMMBIX 1A NpejocTaBIeHdss MyHUIHNATEHOM
YCIYTH;

0) yBemOMIIEHHE O Pe3yNbTaTAX PACCMOTPEHMS JOKYMEHTOB, HeOGXOIMMBIX
Ala  mpegocTapienus MyHHUMDIATBEHON  yenyru, cofiepikalliee  CBeleHHs o
[IPHHATHH  [OJOKHTENIBHOIO pEeIIeHHs 0 MpefocTaBieHHd MYyHHUMNATBHOI
YCIYTd H BO3MOJKHOCTH TIOJIYYMTE PE3Y/IbTAT NMpefocTaBiednd MyHHIMIIAIbHORH
YCITyrd aub0 MOTMBHPOBAHHBIA OTKA3 B MNPEIOCTABIEHHH MYHHLUHMAIBHOM
YCIYTH.

20.6. Ouenka kadecTBa IpefiocTaBiIeHuss MYHUUMIATEHON YCiyry.

Ouenka Ka4decTBa IIpeA0CTABICHHS MyHununaneHoi YCIYTH
OCYWICCTBIIACTCS B COOTBETCTBMM ¢ [lpaBHiaMM  OLEHKH  TpaxiaHamMu
2O(EKTUBHOCTH  JIEATEJLHOCTH  PYKOBOAUTEIEH TEPPHUTOPHANBHEIX  OPIraHOB
(belepanbHBIX  OpraHOB — MCHONHWTENbHOH — BlactH  (uX CTPYKTYPHBIX
NOApasje/ieHuii) ¢ y4eToM KauecTBa IPEHOCTABICHHA WMU rOCYIaPCTBEHHbIX
YCIIYT, & TaKXKe NIPUMEHEHHUS Pe3y/IbTaTOB YKA3aHHOM OIEHKM KaK OCHOBAHMSA /14
IPHHATHA pelueHui 0 TOCPOYHOM npeKpaleHHH HCIOTHEHHS
COOTBETCTBYIOIIUMH ~ PYKOBOAHTENAMM CBOUX JO/DKHOCTHBIX 00f3aHHOCTEI,
YTBEPIKICHHBIMH NocTanosneHueM [Ipasurenscrsa Poccuiickoii Gemeparuu ot 12
nexabpst 2012 roma No 1284 «O6 omenke rpaxzaHamu 3 heKTHRHOCTH
ASATEILHOCTH PYKOBOAUTENEH TePPUTOPHAIILHBIX OPTaHOB (efepalbHbIX OPraHoB
MCIIONHUTE/IbHOM BIACTH (MX CTPYKTYPHBIX TIOJIPA3eNeHui) H TepPHTOPHAIbUBIX
OPTaHOB  rOCYAAapCTBEHHBIX  BHEOIOKETHBHIX (OHAOB (MX pPerdMOHATBHBIX
OT[CIEHHH)C YYETOM KayecTBa TPe/IOCTABIEHHS TOCYAAPCTBEHHBIX YCIyr,
PYKOBOJHTEIEH MHOTOGYHKLIMOHATEHEIX LEHATPOB NPeJIOCTABIeHHS
FOCYMapCTBEHHLIX H MYHULIHNAIBHBIX YCIOYI' C y4eTOM KA4yecTBa OPraHu3allin
[PEHOCTABICHHUS T'OCYJAPCTBEHHBIX M MYHHLHNANBHLIX VYCIYT, 4 Takke o
TIPUMEHEHHH DE3yNbTATOR YKa3aHHOH OLEHKH KaK OCHOBaHUS IUISL [MPUHATHS
PelIeH Wi 0 JOCPOYHOM INpeKpalleHH  HCIIOJIHEHHA COOTBCTCTBYHOLIIMMH
PYKOBOIUTENAMH CBOHX [OJUKHOCTHRIX 00S3aHHOCTEE.

20.7. 3asButemo obecrneyHBaeTcs BO3IMOMKHOCTE HalpaBlIeHus kano0bl Ha
PCIICHNUs, NEHCTBUA UK OesfelicTBue YIIOJIHOMOYEHHOIO OPTraHa, JOJKHOCTHOIO
muua  YIoJqHOMOYEHHOTO opraHa JMb0 MYHHIMOATBHOTO CIYHAIero B
COOTBETCTBHH CO cTathed 1.2. QemepanbHoro sakona Ne 210-03 u B [NOpPSIKeE,
YCTaHOBJIIEHHOM mocTaHoBIeHHeM llpaBuTenbetBa Poccuiickoit Mejepaimu ot 20
Hog6pst 2012 roga Ne 1198 «O (emepalbHOA rocy 1apCTBEHHOI HHOOPMAaIIMOHHOH
chcTeme, obecneynBaronleil mponece gocyneGHoro, (BHECYneOHOr0) 00KanoBaHUs
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pewenuid W geHcTBui (Oe3meffcTBUA), COBEPIUEHHBIX [IPH MPEIOCTABICHHH
TOCYTApPCTBEHHBIX H MYHHUIMIATBHBIX YCIYT».

Pazgen IV, @opmel KOUTPO/Is 32 HCMOJTHEHHEM aJIMHHHCTPATHBHOTO
perjiaMenTa

21. IlopsaoK OCYIIECTBJICHHS TEKYHIEro KOHTPOJIs 3a cobII0IeHHeM H
HCIIOJTHEHHEM OTBeTCTBeHHBIMH J0IKHOCTHBIMH JIHUAMH NOJI0MKEHHH
perjiaMeHTa H HHbIX HOPMATHBHBIX NPaBOBLIX AKTOB,
YCTAHAB/IHBAIOIIHX TPeDOBAHMS K IPel0CTABIEHHI0 MYHHIIHTAILHOH
YCIIYIH, 2 TAK/Ke IPHHATHEM HMH pelleHHI

21.1. Texyumii KoHTpoib 3a coOMIOIEHHEM W WCIOJIHEHHEM HACTOAIIETD
AIMHHUCTPATHBHOIO perfiamMeHTa, WHBIX HOPMAarHBHBIX IPABOBEIX aKTOB,
YCTaHABNMBAIOIIHX TpedoBaHUs K IpelocTaBIeHH MyHWUMIAILHONH YCIyTH,
OCYIIECTBIAETCH:  HA  I[OCTOAHHOM  OCHOBE  [JO/DKHOCTHBEIMH  JTHIIAMM
AjivdaucTpanud  (YTOTHOMOYEHHOrO — OpraHa),  YNOJHOMOYEHHBIMM — Ha
OCYIIECTBJICHHE KOHTPOJIA 3a NpejiocTasienueM MyHUIHUTATBEHOR YCIYId.

Jna  TeKymero  KOHTPOIS — HCHONB3YIOTCS  CBEJIEHMS  CayxKeOHOf
KOPPeCTIOHJIEHIIHH, YCTHAd M INHCbMeHHas MHGOpPMAalHi CHEIHATHCTOB M
AOJAHOCTHBIX JTHI ATMHHHCTPAIMHK (Y IOTHOMOYEHHOTO OpraHa).

Texymuii KOHTPOJIB OCYIIECTBIAETCS ITyTEM NPOBEACHHS TTPOBEPOK:

a) peweHud o mnpefocrapieHud (06 OTKase B [IPeAOCTABIEHNH)
MYHHIHIIATBHOH YCIIYTH;

0) BBLIABIEHHA ¥ YCTPAHEHHS HAPYILIEHHIH IIPaB TPy 1aH;

B) PACCMOTPEHHs!, IPMHATHA PEIIeHHH H N0/IIOTOBKM OTBETOB Ha 00palleHus
TpaxiaH, CoAcpamme Kanodbl Ha perreHus, jedcrsus (OesmelicTere)
JOKHOCTHBIX JIHII.

22, IMopsiiok H NePHOAHYHOCTH OCYUIECTBICHHS MJIAHOBBIX H
BHEILIAHOBBIX NMPOBEPOK MOJIHOTHI H Ka4ecTBA NPeJocTABICHHS
MYHHIHNIAJIbHOH YC/IYTH, B TOM YHCI€ HOPAI0K H (JOPMBI KOHTPO.IA 32
NOTHOTOH H Ka4eCTBOM NPeJoCcTAB/IeHH MYHHIHNAIBHOI yejyru

22.1. KoHTpone 3a TIONHOTOH M Ka4eCTBOM  IIpeloCTaBIEHWS
MyHHIHNANbHOH  yeayrH  BikmodaeT B cebs  NpoBeldeHHE IIAHOBLIX U
BHEN/IaHOBBIX TIPOBEPOK,

22.2, TImaHoBble DNPOBEPKH OCYLIECTBIAIOTCS HA OCHOBAHWUM TOJOBBIX
MIaHOB paboTel YTIONHOMOYEHHOTO OpraHa, YTBEpP/KIAeMBIX PYKOBOIUTEIEM
YnonnoModeHHOTO oprana.

Ilpy mnaHoBOH mpoBepke [OMHOTEL ¥ KAYECTBA [PEJOCTABIEHMS
MyHMIHOATEHON YCIYTH KOHTPOJIIO [OJIEKAT:

- cO0JIK0/ICHHE CPOKOB ITPE0CTaABICHHS MyHULUIATEHON YCIyIH;

- cobII0IeHNE TTOJIOJKEHHH HACTOSIero AJIMUHUCTPATHBHOIO PerilaMeHTa;
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- [NpaBUIBHOCTE M OOOCHOBAHHOCTL MPHHATOIO pelIeHHs 00 oTKaze B
[peaocTaBieHnd MyHHIHNAIBHOM YCIIyTH.

22.3. OcHoBaHWeM /1A IPOBEJIeHHs BHETLTAHOBBIX POBEPOK SBIAIOTCS:

a) TOJyYeHHE OT roOCYJapCTBeHHBIX OPraHoB, OPraHOB MECTHOrO
CaMOYIpaBneHHs  MHGOPMALMM O  [pednoliaraeMblX WM BbIBJIEHHBIX
HapymIeHHAX HOPMATMBHEIX TIPABOBBIX akToB  Poccmitckoil  ®epepaunw,
HOPMATHBHBIX NPAaBOBBIX aKkTOB Camapckoi 00IacTH W HOPMATUBHEIX MPABOBBIX
aKTOB  OpPraHOB ~ MECTHOIO  CaMOyTIpapAeHMs  MYHMUMIATBHOTO  paifoHa
Cepruesckuii Camapckoii obmacTu;

0) ofpauleHuss TpaxjaH ¥ FOPUAMYECKHX  JiMl, Ha HapylueHus
3aKOHOMATEC/ILCTBA, B TOM YHCIE HA K44eCTBO MpeJIOCTaBIeHHs MyHHUIUIATEHOM
YCILYIH.

23, OTBeTeTBeHHOCTE JOJIKHOCTHBIX JIMLL 33 PEICHHN U JeHCTBHS
(Ge3neiicTBue), npuHHMAaeMble (OCYLIECTBJIsIeMble) HMH B X0/1€
NpeloCTABAECHHS MYHHIHIAILHOH YCIYTH

23.1.  Ilo pesyabTaTaM NpOBeJEHHBIX [POBEPOK B CIydae BBISB/ICHHS
HApYIMIEHWH  MOMOXKEHMH  HACTOALIEro  AJMUHMCTPATHBHOIO pernameHTa,
HOPMaTHBHBIX MPABOBEIX aKTOB (Camapckoil 061acTH ¥ HOPMATHBHBIX IIPABOBBIX
dKTOB  OpraHOB  MECTHOTO  CaMOYIpPaBJICHHS  MYHHIMIATBHOTO  paiioHa
Cepruescknii Camapckoii 001acTH OCyIeCTBISeTCs NPUBIeYeHHe BUHOBHBIX JIHII
K OTBETCTBCHHOCTH B COOTBETCTBHH C 3aKOHOJATEILCTBOM  PoccHiickoil
Denepaunn.

[lepcoHanbuas OTBETCTBEHHOCTh NOMKHOCTHBIX ITHI[ 3a IPABHIBHOCTL W
CBOCBPEMCHHOCTE NPHHATHA PpEIIEHHS O MpelocTaBleHHH (06 oTkaze B
pejlocTaBneHnk) MyHHUMDANEHOH yCayrd 3akperuisieTcs B MX JODKHOCTHBIX
PErmaMeHTax B COOTBETCTBHH ¢ TPeOOBAHMIMH 3aKOHO1ATEILCTRA,

24.TpeGoBanus K mopsaky 1 Gpopmam KOHTPOJIA 32 [IPe10CTABJICHHEM
MYHHUMIAJIBHOI YCAYTH, B TOM YHC/Ie €O CTOPOHbI IpaIaH, HX
o0beanHenuii M opranusaumii

24.1. Tpaxmage, ux oOBejHHEHUS U OPTaHH34LHH  HMMEIOT TIPaBo
OCYIIECTBIATE KOHTPOIB 3a npefocTaBieHdeM MyHHIMNANBHOH yenyru myTem
noJ1y4eHus HHHOPMALUK 0 XOfe NpefocTaBlienus MyHULUTATEHOM YCIYTH, B TOM
HHCJIE O CPOKaxX 3aBepIIeHHs aIMHHHCTPATHBHBIX IPOLE/Lyp (neficTBuii).

I'paxnane, ux oObe/IMHEHNS W OPTAHU3AIME TAKAKE HMEIOT 1paBso:

a) HATIPaBJIATE 3aMEYaHUsl W MPEeIOKEeHHS [0 YJAYHIIEHHIO JOCTYIHOCTH M
KayecTsa npefocTasiens MyHUIHIATEHOMR YeTyTH;

) BHOCHTE IPENTOKEHUS O Mepax Imo YCTPAHEHWIO HADYIIEHWH HACTOSIIE'O
AMHHUCTPATHBHOTO perjlaMeHTa,

24.2. JlomxHOCTHEIE THIA Y IOTHOMOYEHHOIO OpraHa IpUHHHMAaOT Mephl K
PCKPAIICHHIO JIONYIIEHHBIX HAPYUICHHH, YCTPAHAIOT MPHYHHBI M YCIOBMS,
CHOCOOCTBYIOMIME COBEPILCHUIO HAPYIIEHHI,
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HMudopmauus o pesyabrarax paccMOTPEHUA 3aMeqaHuili M IpeToKeHHi
rpaxjaad, WX O0beIMHEeHHH M OpraHM3auMid JIOBOJWTCH [0 CBEIEHWA 1IN,
HaNpaBUBIINX 3TH 3aMeYaHus U NPeTOKeHHS.

Pa3zpnen V. Jocynebublii (BHecyaeOubIii) mopsiiok o0xaioBaHus
pelieHn, AelcTBHH (De3melicTBHSA) OpraHa, NPeJoCTABIAIOLIETO
MYHHUHOAJBHYI0 YCAYIY, MHOTO(YHKUHOHANLHOTO UEHTPA, 4 TAKKE HX
JOKHOCTHBIX JIHI, MYHHITHNAJTBHBIX CYAKAMNX, PAGOTHHKOB

25. [IpaBo 3asBUTEs HA 00:KATOBAHHE

25.1. 3asBMTENL UMEET NPABO HA 00/KANOBAHME PEILCHHS W (MIIM) JICHCTBHA
(bezneiicTBUA) YIIOMTHOMOYEHHOIO OPraHa, JOMMKHOCTHEIX THI ¥ TOTHOMOYeHHOTO
opraHa, MYHMUMOAIBHBIX cayxamux, M®Il, a Taxxe pabornmka MOL] npu
npenocTaBleHnd MyHHIIMTIANLHOH yeuyry B focyaedHoM(BHeCY IeDHOM JIopsiKe
(nanee—ixanoba).

26.  Opranbl MECTHOI'0 CAMOYNPABJICHHS, OPraHH3ALHH U
YIOJHOMOYEHHbIEe HA PACCMOTPEHHE KAJ00bI JIHIA, KOTOPBIM MOKeT GbITh
HANpaB/eHa xKano0a 3auBHTes B 1ocyaebHom (BHecyaeOHOM) mops/iKe

26.1. B nmocyneduoMm (BuecynebnoMm) mopsgke 3afBUTENb (IpeaCTaBUTENE)
BrpaBe 00paTHTECA ¢ KanoOof B MHCEMEeHHOH (opMe Ha OyMauHOM HOCHTENe HITH
B 3MIeKTPOHHOH (opme:

a) B YIIOJTHOMOYEHHEIA OpraH Ha peuleHHe W (WiM) aeicteus (Oesneiictsue)
JNOJKHOCTHOIO  JIMLIA, PYKOBOOMTENS CTPYKTYPHOTO  TIOJIpasmelieHus
YImonHOMOUEHHOIO  OpraHa, Ha pewednue W JeiictBua  (OesgeiicTBue)
YnonHoMo4eHHOro opraia, pyKoBOOHUTeIsA Y IOITHOMOYEHHOTO OpraHa;

6) B BEILECTONMIMA OpraH Ha pemienue u (uau) neiicteus (OesmelicTsie)

JAOIKHOCTHONO  JIMLA,  DYKOBOAWTENS  CTPYKTYPHOTO  T0JpasielieHus
YNOMTHOMOYEHHOTO OpTraHa;
B) Kk pykopoauTemo M®PI] — Ha pemwenus u neiicreus (OesmeiicTsue)

paborHuka MOIT;

r) K yupenutemno M®L] Ha petenue u aeicteus (Oesneiicteue) MOLI,

26.2. B VnomsomouenHom oprane, M®ILl, y yupemurens MOI]
OMpENENAOTCs YIOJHOMOYEHHBIE HA PACCMOTPEHHE KaT00 JOKHOCTHEIE JTHIIA.

27. Cnocobb1 HopMHpOBaHHS 3asiIBHTE/ICH 0 NOPHIAKE NOJAAYH H
paccMOTpeHHs Kan00bl, B TOM YHC/Ie ¢ Henojb3osannem Eqnnoro noprana
rocylapeTBeHHbIX H MYHHIHIATBHBIX YCAYT

27.1. Hudopmanus o mnopsaike TIOJaYM H  PACCMOTPEHHMS  Kano0bl
pasMeliaeTca Ha HMHQOPMAIMOHHBIX CTEHJAX B MeCTaX I[pPeJOCTaBIeHHs
MynuiunaneHoif  yemyrw, Ha caiite YOOTHOMOYEHHOTO OpraHa B CeTH
«Hurepret», EMHHOM nopraie, a Takke MpeJOCTaBIAeTCs B YCTHOH (opme o
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Teneony W (WaM) Ha JMYHOM IipueMe JuGo B NMUCHMEHHOMN (GopMe MOYTOBEIM
OTHpaBleHUEM TIO a;pecy, yKasaHHoMY 3assuteneM unu [IpejcraBurenem
3aABHTEIIA.

28.  Tlepedenb HOPMATHBHBIX MPABOBLIX AKTOB, peryJIHpyrmnx
nopsaaok nocyaedHoro (BHecy1ebHoro) obaanoBanun aeiicrouii (besneiicTBHA)
H (MJIH) peleHHi, NPUHATHIX (ocymecTB/IEHHBIX) B X0/I€ NpeJoCTABIIEHHS
MYHHIHNAJIBHOH YCJIYTH

28.1. Tlopsmok mocyae6HOTO (BHECYeOHOTO) OOKANTOBAHNA peIleHMii u
nefictuit  (OesmelicTBua)  YnonHoMovenHoro Opra’a, [peJoCTAB/IAIOIIETO
MyHHIMTIATBHYIO YCIIYTY, @ TAKHKE eT0 JOIKHOCTHLIX THI| perynHpyercs:

- OepepanbubM 3akoHoM Ne 210-3;

- TOCTaHOBNCHUEM AMHHHCTPALMK MyHHIMIATBHOrO paiiona Cepruesckuii
or 04.10.16r. Ne 1087 «O6 yTeepKIeHHHM ITopsanka  oGxkanoBaHus
MYHHIHIIANbHEIX MMPpAaBOBLIY AKTOB aAMHHHCTPALIMHA MYHHILHIIAIEHOO pElﬁGH.‘i
CeprueBckuiin;

- nocraHosnenneM IlpasurenscTsa Poceniickoit ®enepauun ot 20 HOAOps
2012 rona Ne 1198 «O denepaibtoit rocyIapcTBEHHON WHGMOPMAIIHOHHO
cucreMe, obecneunBaroLei npouecc jocyneGHOro (BHeCY1ebHOTO) 06KaNTOBaHS
pemeHuit u JeicTBUA (Ge3meilcTBusA), COBepIICHHBIX TIpH  TIPeJOCTABISHHM
IOCYIapCTBEHHEBIX M MyHHIMIATBHEIX YCIYT»,

Pasgen VI. Ocobennoctn Boimoanenus AIMHHHCTPATHBHBIX NPoUEIyp
(neficTBHIT) B MHOrOPYHKIHOHAIBHBIX HeHTpax npeiocTaBieHHsA
rocyaapcTBeHHbIX H MyHHIIHIIAABHBIX YCJIYT

29, HcuepneiBawmunii nepevenn AAMHHHCTPATHBHBIX MpoLeayp
(neficTBHI) NPH MpeOCTABICHHH MYHHIHIATbHO YCIYI'H, BBITIOJIHAEMBIX
MHOTO(hYHKUHOHAILHBIMH HEHTPaMH

29.1. MOI] ocymecrsaser:

a)  unbopMuposanme  3assuTeneli o NopaOKe  IpefgocTaBIeHHs
MysumMnansHOil  yenyru B M®LI, 1o wuHBIM BOTpOCAM, CBA3AHHBIM C
npejlocTaBlieHueM  MyHUIMNAnBHOH — yemyru, a  Takke KOHCYIIETHPOBaHHE
3asBuTeneli o noOpAAKe MPeIOCTABIEHHS MysHumnaneHoi yeryri B MOILT;

0) BBIlaYy 3asBUTEO pe3yNbTaTa Ipel0CTaBIICHIS YCIIYTH, Ha OyMam)HOM
HOCHTEIIC,  TIOATBEPANAIONMX  CONEpKAHHE  HIEKTPOHHEIX  JOKYMCHTOB,
HanpasneHHelx B M®IL no pesyiastatam npenocrapierus YCIYTH, a TaKHKe BbLIa4a
AOKYMCHTOB, BKIIOYas COCTABICHHE HAa OYMaKHOM HOCHTE]E U 3aBepeHHe
BEITHCOK M3  HH()OPMAUMOHHBIX  CHCTEM  OPIraioB, [MPeI0CTARMAIOINX
MYHMLIHITAIbHYIO YCIYTY;

B) MHBIE TTPOLENYPDLI U AeiicTBHS, NpeaycMOTpeHHble PeepanbHbIM 3aK0HOM
Ne 210-D3,
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B coorBercTBHM ¢ wacTeto 1.1, craten 16 @ejgepansHoro sakoHa Ne 210-33
A peanM3allid CBOMX (QWHKIMH, MHOTO(DYHKUHOHAIBHBEIE LEHTPEl BIIpaBe
MPUBJIEKATH HHbBIE OPraHU3allHHu.

30.  HudopmuposanHe 3asBHTe/IEH

30.1. Hnudopmuposanne 3assutens MOLL ocyluectsiasercs cileiyroudMu
criocodaMu:

a) TIOCPE/ICTBOM ITPHBJIEYEHHA CPEACTB MaccoBOH MH(OpMaiyu, a Takke
yTeM pasmellleHuss HHQOPMAalMK Ha OQHIHATLHEIX calTaX H WH()OPMAaHOHHEIX
creHgax M®I];

0) npu obpawenun 3asButens B M®L] nuuno, 1o TenedoHy, MOCPEACTBOM
MOYTOBBIX OTTIPABJIEHHH, JIMDO 110 3NEKTPOHHOIT OYTe.

30.2. Ilpu nuunom obpamennu pabotHHk M®LI moapolHO HHpOPMHpYeT
3asBUTENEH 110 MHTEPECYIOMIMM HX BOMPOCaM B BEXKIMBOH KOPPeKTHOH dopMme c
HCIIO/Ib30BAHUEM OQHUIIHANBHO-IeTOBOTO CTHIIS PedH.

Pexomenmyemoe BpeMs MpefocTaBJICHHS KOHCYJbTauMu—Hue ©Oonee 15
MHHYT, BpeMsl 0XMaHHs B ouepeH B ceKTope WHOOPMHPOBAHHUS IS TIOYUEHHS
HHpOpMaHH 0 MyHHIHIIAIBHBIX YCAYTaX HE MOKET MPEBBIMIATE |5 MHHYT,

30.3. OrBer Ha TenedOHHEIH 3BOHOK JOJIKEH HAYMHATHCH ¢ MHOOPMALHH O
HAWMEHOBAHWH OpraHuiauuy, GaMunue, HMeHH, OTYecTBE W JIOJDKHOCTH
paborauka M®L], npuHseero Teneonublii 380H0K. MHIMBHAYATBHOE YCTHOE
KOHCYNBTHpOBaHMe npu oOpamenun 3agsutens no Ttenedony padoruuk MOL]
ocyluecTBiseT He Oomee 10 MEHYT;

B cnyuae ecnu juis noarotoBku oTBeTa TpebyeTcs Golee NpojIo/iKHTE ILHOE
Bpema, pabotuk  MO®II, ocymecTBisiOWMIA  MHIMBHAYATBHOE  YCTHOE
KOHCYJIBTHPOBAHHE I10 Te/le(QOHY, MOKET MPeII0KHTE 3aMBUTEITO!

4) HM3M0KMTh oOpalleHHe B NHCEMeHHOH (opme (0TBET HamnpaBIgeTcs
3asBUTENIO B COOTBETCTBMHM CO CIIOCO0OM, YKa3aHHEIM B 00palieHny);

0) HA3HAYUTE APYroe BpeMs TS KOHCYJIBbTALHI.

30.4. Ilpn KOHCYNBETHPOBAaHHHM 110 NHCLMEHHBIM OOpalleHHAM 3assuTeeii
OTBET HallpaBJIAeTCs B MHCBMEHHOM BHJIE B CPOK He mo3nHee 30 kaneHIapHBIX
IHEH ¢ MOMEHTA perucrpaiuy odpamieHus B dopMe 3JeKTPOHHOr0 JOKYMEHTA 10
azpecy SNeKTPOHHOH [OYTHI, YKasaHHOMY B oOpaulenuu, noctynusiem B M®I] B
()opMe JIEKTPOHHOTO JIOKYMEHTA, U B MUCEMEHHON (opMe [10 1104TOBOMY ajipecy,
yKasannomy B oOpamerun, ocrynusiieM 8 MOL] B iuceMeHHOM (opme.

31. Brigaua 3asBHTEN0 Pe3yaLTATA N1PEOCTABICHHA
MYHHIHNAJILHOH YCJIYTH

31.1. Ilpm Hanwyuu B 3@4BICHHM VKA3aHWs O BbiJadye pe3VILTaTOB
OKa3zaHud ycrayTH depes MOLI, YnorHoModeHHRIH oprai nepenaer JOKYMEHTH B
M®L gms nocnenylomel BemauM 3asBUTEMO (MIPEACTABHTENIO) crocoboMm,
COTMIACHO ~ COIJALIEHHSAM O  B3aUMONEHCTBMM  3AK/IIOYEHHBIM  MEWIy
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YnosnHomo4deHHbIM opranoM H M®I] B nopsike, yIBep:KIeHHOM MOCTAHOBIEHHEM
IlpaButenscTea Poccuiickoi ®@enepariumn Ne797,

Topsmok ¥ cpoKH nepejadd Y MOITHOMOYEHHBIM OPraHOM TAKHX J0KYMEHTOB
B MHOTOQYHKIMOHANBHBIH  LEHTP  ONPENeNsioTcs  COrVIallleHHeM O
B3aHMOJIEHCTBHH,  3aKMIOYEHHBIM HMH B [OPAJKE,  YCTAHOBIEHHOM
nocranoBnenuemM IIpasurenkcria Poccuiickoif @eneparmu Ne 797,

31.2. llpuwem 3asBuTenell [7Is  BBIJAYHM  JOKYMEHTOB, SBIAMOIINXCS
pesyabrarom MyHHIHTIANEHOH YCIYId, B NOPAIKe O4epeIHOCTH NPH TOIYUYEeHHH
HOMEPHOTO TaJloHa W3 TepMHHAada 3JIEKTPOHHOM odepejiM, COOTBETCTBYIOLIETO
uens odparieHns, 1100 1o IpeIBapUTeNBEHON 3aIIMCH.

Patotnux M®IL] ocymiecTsiser cieayionme efcTBHs:

4) YCTaHaBIMBACT IHYHOCTh 3asiBMTENls HA OCHOBAHHM JIOKYMEHTa,
VAOCTOBEPAIOIIETN0 THYHOCTE B COOTBETCTBHU € 3aKOHOJATENBECTBOM PoccHiickoil
Denepalum;

0) mpoBepseT MOTHOMOYMS NPEICTABUTENS 3asBuUTeNs (B ciy4ae obpaleHus
Ilpencrasurens 3asBuTens);

B) ollpelie/IfeT cTaTyC UCIIoJIHeHU 3asBieHns 3agsurens s [ UC;

T} paclieyaTblBaeT Pe3yNbTaT IpelocTaBleHust MyHHIMIIAIBHOH yCIyrH B
BH/C 3IK3EMIIAPA 3JIEKTPOHHONO TOKYMEHTA Ha OyMa)KHOM HOCHTENe W 3aBepser
ero ¢ wucrnonb3oBaHHeMm mnedyard MOL[ (B nmpeaycMOTpeHHBIX HOPMAaTHBHEIMH
paBOBBIMH akTamH Poccuiickoit Meqepaiuu cnyyasx—IedaTH ¢ W3obpakeHueM
Tocynapersennoro repba Poceuiickoi Menepanun);

/1) 3aBepAET IK3EMIUIAP EKTPOHHOTO JOKYMEHTA HA OYMaHOM HOCHTENE C
ucnonp3oBaHWeM  nedard  M®I] (B npejycMOTpeHHBIX — HOPMATHBHBIMH
npaBoBBIMH aktamu Poccuiickoil ®epepauun coyvasx-riedary ¢ u3odpakeHHeM
['ocynapcTeennoro repba Poccuiickoit Meepanmn);

€¢) BbLIACT HOKYMEHThI 3asBMTENIO, NPH HeoOXOIMMOCTH 3alpalidBaeTr y
3aABUTENA TOANHMCH 3a KAXKIbIH BBITAHHBIH JOKYMEHT;

’K) 3ampamMBaeT corsiacue 3asBHTENS HA YYACTHE B CMC-OMpOCE AMs OLEHKH
KauyecTBa IpefocTaBlieHHbx yemyr MOI],
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Iprnosenne Nol

K &/ IMAHHCTPATHBHOMY perTaMeHTy
IpeI0CTABICHHA MyHAOUIAIBHOH YCIYTH
«Brada paspeticHHi Ha paBo BEIPYOKH
3EJICHBIX HACHA/IEHMEA» HA TEPPUTOPHH
MYHHIMTATLHOTO paitona CeprueBckni
Camapckoit obnactu

Mopma 3asiBJEHHS 0 Bbljlaye paspelieHHsl HA NPABO BLIPYOKM 3e/IeHbIX
HacaK/IAeHHH

Kowm b Hanumenoeaune ¥MOIHOMOYEHHOMD Oprada

Janneie npencragutens  DHO

HanMeHoBaHHE TOKYMEHTA YIOCTOBSPAILIETD
JIMHHOCTD

Cepua; . HOMED: .

KEM BELTAH: , JATA BEIIAYMH:
Teaedon . ANEKTPOHHAA
moYra

{buamueckoe nuuo)

GHO

OI'PHMIT:

(MHAMBMOYANEHEI npennpuHuMaTens) HWHH:
Tenedon , AEKTPOHHAR
nouTa_

JlaHHBIE MPEICTARMTENA

Ilonuoe HAHMEHOBAHHE OPTaHH3AINH
OpraiusauMonHO-1PaBoBas hOPMi OPraHH LMK
(ropuauusckoe muno)  OFPH:
I’ﬂ{H: P

Tenedon , WISKTPUHHAA
movTa

JlaHHBIE NpelcTaBHTe /1)

OHO
Haumenopanue qoKyMenTa yI0CTOBSPAKILIETO
JTHYHOCTE

Cepua: . HOMep: .

KEM BBLIALL: , JdTd BRIJAHH,
Tenedon » JISKTPOHEHAAL

DO
HauMeHopanue J0KyMeHTd YIOCTOBSPAIOILETO
(hHanveckoe JIMU0)  IHYHOCTE

JaHHble 3a9BHTETA

Cepus, . HoMep: ;
KeM BLLAALL _, laTa BEITAYH.
Tenedon . MIEKTPOLILIEA
noyra_

Jauneie sageurens GHO
OI'PHMILL:
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(HiLAMBHIYATBHEL npeanpuHHMaTens) WHH: )
HauMmeHOBaLKE TOKYMEHTA Y I0CTOEEPALLEND

JHYHOCTR
Cepus: . HOMep: .

K€M BLLIAH! . 1aTa BhldadM:,
Tenedon N « NIEKTPOHHAA
1o4Ta

[Monuoe HAHMEHOBAHHE QPrann3Iaunme
Opranusanmonno-npaeoeas Gopma ORraHH3aLHe
(lopuauveckoe nuue) OPH:
MHH: _
Tenedon s AMEKTPOHHAA
11oYTa

JaHHEIe 3asBHTENS

DHO

HanmeroranHe 1oKyMeHTa ¥ 10CTOBEpIONIE O
THUHOCTE

Cepma:______ . womep:___

KeM BRIMAH: | 1ara Belgaum;_
Teaedon » WIEKTPOHHAA
no4ra_

3AABJIEHHUE

0 BblaYe paspelIeHHs HA MPABO BLIPYOKH 3eIeHbIX HACAMKICHH i

[Tpoury Bac Bbi1aTh paspemenye Ha Ipaso BBEIPYOKH 3eMeHbIX HACAK/ICHHH

Ceenenns o AOKYMEHTAX, B COOTBCTCTBHH C KOTOPbIMH IIPOBOJUTCH BRIpYOKa
3eJICHBIX HACAMKIIEH Mt

[Ipunoxenns:

(PHO) Caenenns 06 1eKTponHOI moanHCH
JAAMMITIT
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[Ipuiomkenne No2

K IMHHHCTPATHEHOMY PETTTAMEHTY
TPeAOCTABNCHAA MYHHIMITATEHOH YCIyTH
«Brijiava pazpemeduil Ha npaso BeipyOKH
3EIEHBIX HACAAICHHEY HA TEPPHTOPHH
MYHHIHTIATEHOTO paiiona Ceprucsekmii
Camapckoii obnacru

®OPMA PA3ZPEUIEHHS HA TIPABO BBIPYBKH 3EJIEHBIX
HACAXKJAEHUM

orT:

fHﬂ"uMEHﬂR{IHHE VooauaMoueuiozo f?p?&”i]‘)

Komy:

(P (-daa zpaxedan u HIT, uaw nomioe

HAWEMETIORATIUE OPSURUIATHN chis wpuchwecxux WY

AUYMOGET UHOeR: 1 adpec, aopec MMeKmponioi RoOYal

PA3ZPEILIEHHE
HA IPAaBO BLIPYOKH 3€JIEHLIX HACAMK/IEHHH

chamict penierus N pertens
Ynomnomoueunozo opzana Vrnosnomowennozo opzana
MECIHHO20 CAMOVIPARIEH A MECHIHOZ0 CAMOVIPABETIUA

[To pesynbratam paccMOTpeHMs  3anpoca :
YBEIOMIIEM O TIPEJOCTABIEHHHM pa3pelleHHsA Ha TIpaBO BRIPYOKH 3€/IeHbIX

HacaxJeHHH HA OCHOBAHHH Ha 3eMeJBHOM
YYACTKE ¢ KaJaCTPOBBIM HOMED (€CIM MMEETCA) TI0 ampecy:
HA CPOK 10

(@HO, doancnocme Cregenns 00 21eKTPOHHOMH MOANHCH

VROAHOMOYEHHO20 COMPYOHUKA)

EX



Hpunoxenune No3
K @JIMHHHCTPATHEHOMY PerilaMenTy
NPEIOCTARIEHHS MYHHIHIATEHOR YCITVTH
«Bri1aua paspemennii Ha npapo BeIpyOKH
3CTICHEBIX HACAKACHHHY HA TEPPHTOPHH
MYHHUWIATEHOTO padioHa CeprucBekmii
Camapcekoit ofnactn
Dopma pewrenns
00 0TKa3e B NpHeMe AOKYMEHTOB, HeOOXOIHMBIX /111 npejocTaB/ieHHs

yeayru / 00 oTkase B npeocTaBICHHH YCIYTH

Or:

f/HEJILHE’."H{Jﬁ'ﬂHHt? FROHOMORENIOZ0 ﬂﬁﬂfﬂiﬂ)

Komy:

(PHO-daa epawcoan u HIT, uau nowmoe

HAUMENOBANTE OPEANUIAYUU O J0PUGUYECKUX 11y

ROUMOELIN UHOBKC W adpec, adpec IRexmpoRHOl Roumb

PEIIEHHUE
00 oTKkaze B npueme AOKYMEHTOB, HeOOXOAHMBIX /1A NpPe0CTABIeHHS
yeayru/ ob orkaze B ni PelocTaBIeHHH YCIYIH

Ne for
(Homep u dama pewenis)

llo pesymeratam paccmoTpenus 3asBnenus mo yeayre «Beigava paspeinenus
Ha IIpaBO BRIPYOKH 3eleHBIX HACAKIEHWil» Ha TePPUTOPHH MYHHLMNAILHOIO
pafiona Cepruesckuit Camapckoii o61acTu OT 5§
TIPUIOKEHHBIX K HEMY  JIOKYMEHTOB, OpPraHOM, VIIOJHOMOYCHHEIM  Ha
IIpeJIOCTaB/IEHHE YCITYTH . IPHHATO perleHue o0 oTKase B npueme
JIOKYMEHTOB, HEOOXOmMMBIX Uil TIPeJOCTABICHHS yenyriw/o6  oTkaze B
MIpeoCcTar/IeHHH VCIYTH, no CIIEIYIOTIUM OCHOBaHHMAM:

Ber  Bmpase mosropHo ofpatutees B OpraH, yYHOOJTHOMOYEHHEBIH Ha
HPE/IOCTaB/ICHIE yCIYTH, € 3aiBI€HHEM O IIPEJOCTABJIECHUH YCIYIH  mociie
YCTPaHEHUs YKa3aHHBIX HAPYIICHHH,

HaHHBIA OTKa3 MokeT OBITE 06KalOBaH B mocyneOHOM TOpSIKe [yTeM
Harpas/ieHHs Kalno0bl B Opraf, YromIHOMOYeHHBIH Ha Ope/locTaBlieHre YCIVTH, a
TaK ¢ B cy1eOHOM mopsiike.

(PHO, doaxcnocme
VHOIHOMOYEHHO20 compyoHuKa) Caenenus 06 NIEKTPOHHOH MOANKHCH
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